Our Ref. 
: SKM/xxxx/xxxx/xxxx 

Date

: 
   SYARIKAT ABC SDN. BHD.
   NO. XX, JALAN X/XXX
   BANDAR TASIK SELATAN

   57000 KUALA LUMPUR
Dear Madam/Sirs,

DRAFT FINANCIAL STATEMENT FOR SYARIKAT ABC SDN. BHD. FOR THE YEAR ENDED 31 DECEMBER 2018

We refer to the above matter and enclosed herewith a copy of the draft audited financial statements for your perusal and acceptance. The said financial statements are, however subject to the clearance of the following outstanding matters:-

a. Directors’ signing pages 2018 & 2017: – please sign at the place marked with ‘X’
i. Directors Report – page 5 (8 copies for each years)

ii. Statement by Directors and Statutory Declaration – page 6 (8 copies for each years) 
b. Directors’ signing pages 2016: – please sign at the place marked with ‘X’
i. Directors Report – page 4 (8 copies)

ii. Statement by Directors and Statutory Declaration – page 5 (8 copies) 

c. Engagement letter– please sign at the place marked with ‘X’ (2 copies)
d. Bank confirmations –Maybank Pudu – please chop and sign as per cheque book
e. Certificate of Directors Remunerations and Shareholding – please fill in and sign at the place marked with ‘X’
f. Representation letter – please sign at the place of director signing (sent by email)
g. Cash confirmation - please sign at the place of director signing (sent by  email)
h. Circulation of Audited Financial Statements – please sign at the place of director     signing (sent by email)
i. Directors confirmations – please sign at the place marked with ‘X’ (2 copies)
j. Debtors confirmations – please sign at the place marked with ‘X’ (3 copies)
k. Other payable confirmation - please sign at the place marked with ‘X’
l. Audit journal entry - please sign at the place marked with ‘X’
m. Reclassification journal entry - please sign at the place marked with ‘X’
n. Invoice for year 2018, 2017 and 2016.
We would appreciate if you could kindly advise us as soon as possible whether there are any changes to the said financial statements.

Thereafter kindly return the signing pages and other documents duly signed by the directors concerned at the appropriate places, together with your payment amounting to RM5,681.60, RM1,065.30 and RM1,080.14 as per our Invoice No. xxx enclosed respectively.
Should you need further explanation, please do not hesitate to contact us at 03-2083-4000.

For and on behalf of

SKM (SKM 1234)

