[image: ]
Checklist for SPS Roadshow at Seri Pacific Hotel, KL
	Name of Project
	SPS Roadshow 

	Venue
	Seri Pacific Hotel, Kuala Lumpur

	Date
	19 March 2015 (Thursday)

	


	

	
	
	

	NO.
	ITEMS
	QUANTITY
	MARK
	

	1
	LCD Monitor (Hisense)
	1
	 
	

	2
	LCD Monitor Base
	1
	
	

	3
	LCD Monitor Cable Wire
	1
	 
	

	4
	HDMI Cable
	1 
	
	

	5
	Table Cloth (white)
	2
	
	

	6
	Plug Extension
	2
	 
	

	7
	Internet (Broadband)
	1
	 
	

	8
	Laptop 
	4
	 
	

	9
	SPS Brochures/Flyers
	50
	 
	

	10
	Brochure Holder
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	11
	SPS Bunting
	2
	
	

	12
	SPS Green Packaging (for promotion only)
	3
	 
	

	13
	Business Card
	100
	 
	

	14
	Business Card Holder
	2
	
	

	15
	Business Card Bowl
	2
	
	

	16
	Pen (Stationeries)
	4
	 
	




Notes:
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