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Agendas & Minutes
Date: 01/06/2015 (Monday)
Time: 10.10 am
Venue: Meeting Room, KL Sentral office
Present:	En. Akmaluddin b. Mustajid (Chairman)
		Cik Farhana Zahari
		En. Fadhirul Hilmi
		Korghio Issa
Ahmad Sayem
		En. Hafizi
		Cik Khairiyah
		En. Ahmad Akram	
		En. Haziq Asyraf	
		En. Muhammad Hanif	
		
Absent:		Pn. Norshimah (MC)
Pn. Farah Zafirah (MC)
En. Mohd Norhijrah (MC)
		

MINUTES OF MEETING
En. Akmal discuss and update about meeting with En. Salihin and En. Aizat on 31/05/15 (Saturday) at Batu Caves office.
	No.
	Agenda
	Action

	1
	Zakat aggregate income
i. En. Akmal ask any programmer to create and develop this function in SPS.
 
	Programmer Team

	2
	GST advance module (9 screen to-do  New menu)
i. GST – 03 summary report
ii. GST report
iii. En. Hilmi will make the testing of this module by today.

	En. Hilmi

	3
	SPS for Services (System Testing)
i. SPS for services system already done by En. Hafizi and it will be test by him by today. 
ii. En. Akram and En. Haziq will test it tomorrow on 02/06/15 (Tuesday).
 
	En. Hafizi

En. Akram, En. Haziq

	4
	Point of Sale System (Cash Sale)
i. System
· Waiting for Puff Inventory system ready with their GST implementation.
· While waiting for that, SPS Team also need to prepare and develop POS system by our own.

ii. Interface
· Designer needs to create several mockup graphic for POS dashboard.
· It must be simple but looks nice.

	
SPS Team






Compulsory to Designer


	5
	SPS Dashboard
i. Designer needs to create several mockup design for new SPS dashboard.
ii. En. Akmal also invite for anyone who interested to present their ideas and mockups design for new SPS dashboard in next version.
 
	Compulsory to Designer

	6
	SPS in Arabic Language 
i. SALIHIN will outsourcing someone to be an Arabic translator for SPS new language as current SPS only provides two language which is English and Malay.
ii. En. Haziq and En. Akram will manage the programming part in this Arabic translation.

	Arabic Translator, En. Haziq & En. Akram

	7
	SOP for Support
i. En. Akmal ask to make the SOP for SPS support and put it on SPS website.
ii. Currently there are SPS Help Desk on the SPS website made by En. Hanif and Cik Khairiyah.

	Cik Farhana, Cik Khairiyah & En.Haziq

	8
	Intuit QuickBooks
i. En. Salihin want us to take a look at Intuit QuickBooks website as a benchmark for SPS website.
Intuit QuickBooks link : www.intuit.com.my www.intuit.com 
ii. See all the functions on Intuit website and compared it with SPS website.
iii. Review the concept of the menu and dashboard of the website.

	Cik Khairiyah, Cik Farhana, En. Hanif & En. Akram

	9
	SPS Website 
i. Free trial – Change the position of ‘Online Free Trial’ from the bottom of the website into the top.
ii. Support – Change the SPS Help Desk menu from drop down list menu into the main menu of the main page.
iii. Attend ‘FREE Training’ – This banner needs to be highlighted as this will attract the user to the SPS.

	Cik Khairiyah

	10
	Up Ranking for Website
i. Review the ranking of SPS website using www.alexa.com or www.google.com/analytics
ii. Find a way on how to increase SPS website ranking so that when user browse on search engine such Google or Yahoo, SPS will come out on the list.


	Cik Khairiyah, En. Akram & En. Hanif

	11
	Auto Backup Daily
i. Need to backup SPS daily.
 
	Sayem

	12
	Customize Tax Invoice 
i. Change the position and size of the company logo in the report.

	Issa



ADJOURNMENT OF MEETING
The meeting was adjourned at 11.35 am by En. Akmaluddin b. Mustajid with recitation of Surah al-Asr.


Prepared by,								Approved by,
								
……………………………………………						…………………………………………
Muhammad Hanif b. Ngarisan						En. Akmaluddin b. Mustajid
Trainee, SALIHIN.							IT Manager, SALIHIN.
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