1.0 Sales
1.0.1 How to view Sales List
· Go to Sales
· Select Date From & Date To.
· Click Submit.

1.0.2 How to create new sales
· Click + to add new sales
· Select Date.(Example: Transaction date)
· Select Bank 
*Form No. & Type of Sale will automatically generated
· Click + to add Sales row
· Insert Description ; 
· Insert Amount
· Click add+ button to add the detail or click close button to cancel adding the detail
· Click Save button to save details & transaction.
· Click Journal Entry to view the debit & credit of the sales transaction.
· Click Go to Sale List to view list of Sale.

1.0.3 How to delete List of sales
· Tick √ in the row
· Click – to delete selected list of sales
· Click √ button to delete or X button to cancel deletion


1.0.4 How to delete details of sales
· Click the Sales Form No. to delete.
· Tick √ in the row
· Click – to delete selected details of sales
· Click √ button to delete or X button to cancel deletion

1.0.5 How to print sales list
· Click PRINT button.
*It will print all the sales in the list

1.0.6 How to print details of sales
· Click PRINT button to print the details of the sale










2.0 Cost of Goods Sold
2.0.1 How to view List of Goods of Sold
· Go to Expenses
· Select Cost of Goods Sold
· Select Date From & Date To.
· Click Submit.

2.0.2 How to create new Goods of Sold
· Click + to add new Goods of Sold
· Select Date.(Example: Transaction date)
· Select Bank 
*Form No. & Type of COGS will automatically generated
· Click + to add Goods of Sold row
· Insert Description ; 
· Insert Amount
· Click + add button to add the detail or click close button to cancel adding the detail
· Click Save button to save details & transaction.
· Click Journal Entry to view the debit & credit of the COGS transaction.
· Click Go to COGS List to view list of Goods of Sold. 
2.0.3 How to delete List of Goods of Sold
· Tick √ in the row
· Click – to delete selected list of Goods of Sold
· Click √ button to delete or X button to cancel deletion

2.0.4 How to delete details of Goods of Sold
· Click the Goods of Sold Form No. to delete.
· Tick √ in the row
· Click – to delete selected details of Goods of Sold
· Click √ button to delete or X button to cancel deletion

2.0.5 How to print List of Goods of Sold 
· Click PRINT button.
*It will print all the Goods of Sold in the list

2.0.6 How to print details of Goods of Sold
· Click PRINT button to print the details of the Goods of Sold.









3.0 Operational Expenses
3.0.1	How to view List of Operational Expenses
· Go to Expenses
· Select Operational Expenses
· Select Date From & Date To.
· Click Submit.

3.0.2	How to create new Operating Expenses
· Click + to add new Operating Expenses
· Select Date.(Example: Transaction date)
· Select Bank 
· Insert Remarks.(Example: Note/Comment)
*Form No. will automatically generated
· Click + to add Operating Expenses
· Select Type of Expenses
· Insert Description ; 
· Insert Amount
· Click + add button to add the detail or click close button to cancel adding the detail
· Click Save button to save details & transaction.
· Click Journal Entry to view the debit & credit of the operating expenses transaction.
· Click Go to Operational List to view list of Operating Expenses. 



3.0.3	How to delete List of Operating Expenses
· Tick √ in the row
· Click – to delete selected list of Operating Expenses
· Click √ button to delete or X button to cancel deletion

3.0.4	How to delete details of Operating Expenses
· Click the Operating Expenses Form No. to delete.
· Tick √ in the row
· Click – to delete selected details of Operating Expenses
· Click √ button to delete or X button to cancel deletion

3.0.4	How to print List of Operating Expenses
· Click PRINT button.
*It will print all the Operating Expenses in the list

3.0.6	 How to print details of Operating Expenses
· Click PRINT button to print the details of the Operating Expenses.

4.0 Loan
4.0.1	How to view List of Loan Repayment
· Go to Expenses
· Select Loan
· Select Date From & Date To.
· Click Submit.

4.0.2	How to create new Loan Repayment
· Click + to add new Loan Repayment
· Select Date.(Example: Transaction date)
· Select Bank 
· Insert Remarks.(Example: Note/Comment)
*Form No. will automatically generated
· Click + to add Loan Repayment
· Select Type of Loan
· Insert Description  
· Insert Amount
· Click + add button to add the detail or click close button to cancel adding the detail
· Click Save button to save details & transaction.
· Click Journal Entry to view the debit & credit of the loan transaction.
· Click Go to Loan List to view list of Loan Repayment. 





4.0.3	How to delete List of Loan Repayment
· Tick √ in the row
· Click – to delete selected list of Loan Repayment
· Click √ button to delete or X button to cancel deletion

4.0.4	How to delete details of Loan Repayment
· Click the Loan Repayment Form No. to delete.
· Tick √ in the row
· Click – to delete selected details of Loan Repayment
· Click √ button to delete or X button to cancel deletion

4.0.5	How to print List of Loan Repayment
· Click PRINT button.
*It will print all the Loan Repayment in the list

4.0.6	 How to print details of Loan Repayment
· Click PRINT button to print the details of the Operating Expenses.


5.0 Asset
5.0.1	How to view List of Asset
· Go to Expenses
· Select Asset
· Select Date From & Date To.
· Click Submit.

5.0.2	How to create new Asset
· Click + to add new Asset
· Select Date.(Example: Transaction date)
· Select Bank 
· Insert Remarks.(Example: Note/Comment)
*Form No. will automatically generated
· Click + to add Asset
· Select Type of Asset
· Insert Description  
· Insert Amount
· Click + add button to add the detail or click close button to cancel adding the detail
· Click Save button to save details & transaction.
· Click Journal Entry to view the debit & credit of the Asset transaction.
· Click Go to Loan List to view list of Asset. 





5.0.3	How to delete List of Asset
· Tick √ in the row
· Click – to delete selected list of Asset
· Click √ button to delete or X button to cancel deletion

5.0.4	How to delete details of Asset
· Click the Asset Form No. to delete.
· Tick √ in the row
· Click – to delete selected details of Asset
· Click √ button to delete or X button to cancel deletion

5.0.5	How to print List of Asset
· Click PRINT button.
*It will print the entire Asset in the list

5.0.6	 How to print details of Asset
· Click PRINT button to print the details of the Asset.
 	


6.0 Transfer
6.0.1	How to view List of Transfer
· Go to Transfer
· Select Date From & Date To.
· Click Submit.

6.0.2	How to create new Transfer
· Click + to add new Transfer
· Select Date.(Example: Transaction date)
*Form No. will automatically generated
· Select Transfer From and Transfer To. 
· Insert Amount
· Insert Description
· Click add button to add the detail or click close button to cancel adding the detail

6.0.3	How to edit List of Transfer
· Click the Transfer Form No to edit
· Edit the data
· Click save button to save.
· Click Journal Entry to view the debit & credit of the transfer transaction.



6.0.4	How to delete List of Transfer
· Tick √ in the row
· Click – to delete selected details of transfer
· Click √ button to delete or X button to cancel deletion

5.0.5	How to print List of Transfer
· Click PRINT button.
*It will print the entire transfer in the list

5.0.6	 How to print details of Transfer
· [bookmark: _GoBack]Click PRINT button to print the details of the Transfer.
