INTRODUCTION
	
The Salihin Premier Solution (SPS), the first intelligent software in the world that can manage numerous aspects of accounting including Goods and Services Tax (GST), Zakat calculation, and Waqf customized specially for Small and Medium Enterprises (SMEs).


SPS is an efficient and effective accounting software that accommodates changes affecting invoicing and billing system of the business process. The software is powered by the latest security features to secure data or information for optimal integrity and confidentiality. It is tailor made for small and medium industries by professional accountants. Timely accurate and complete returns, reports and forms can be generated without hassle to facilitate payments and refunds, audits and timely submissions of GST. SPS has innovative checking and auditing system to ensure that GST returns meet all the statutory requirements.


The Zakat module makes SPS the first comprehensive accounting software with Zakat solution. It will make it easier than ever for Muslim businesses, corporations and organizations to determine the amount payable of Zakat. With Zakat feature built in, it is simply the best accounting software yet.




SYSTEM REQUIREMENTS
Minimum System Requirements

· Operating system must be Windows 7 and above
· Important note: Win XP and Win 2003 are not supported
· 1 GHz processor or higher
· 1GB or higher for RAM
· 10GB of hard disk space
· Microsoft Office 2010 and above
· A broadband internet connection will be required only for WAN environment and usage within an office will require a basic LAN configuration


INSTALLATION:
· Insert SPS thumb drive. An auto-run screen will appear.
· Select language. Click OK to proceed.
· SPS setup wizard will appear. Close all the other applications. Then, click next.
· Select all components to be installed. Then, click next.
· Click Install.
· Click finish to exit setup.
· Type localhost/sps/installation.
· SPS setup wizard will appear. Click Next.
· End user license agreement wizard will appear. You must AGREE and click Next.
· Enter your username/email, password and serial no as stated in your SPS packaging.
· Click next.
· Click confirm install.
· Installation successful.

Getting Started:
You need to create your company. You may login the system using the following username, password and company:
· Username: demo
· Password: demo
· Company: demo demo sdn bhd
[image: ]







	


1.0 Create Your Company
· General Setup > Company Setup > List
· Click + button
· Fill in all required information. (step to get company activation key is given below)
· Click submit button.
HOW TO GET COMPANY ACTIVATION KEY
· Open new browser and type demo.salihinpremier.com/ss-ss/customerlogin
· Enter your username and password. (check email or contact your agent)
· Once login, click SPS License menu.
· Then, click at SPS Serial No.
· Click Add Company button.
· Enter Company No and Activation Date
· [image: ]Click       button. Activation Key will be automatically appear.
· Copy the activation key then paste at Company Activation Key column.
Upload Logo Company
· Click choose file button
· Select image from your file and click open.
· Images can be BMP, PNG, JPEG or GIF files and should measure 120 x 120.
GST Section
· GST registration no : must be 12 digits
· GST registration date: refer letter from Customs.
· Taxable Period: > 5,000,000 (monthly)
< 5,000,000 (quarterly)
· MSIC Code: refer letter from Customs.
Zakat and Waqaf Section
· Enter muslim share. This will affect zakat and waqaf calculation.


2.0 Create New User

· Admin > User Master
· Click + button
· Fill in all required information (must remember your username & password)
· Click Submit button.
You will login using your new username and password as what have been setup.
HOW TO GRANT USER ACCESS RIGHT
· Admin > user master
· Click your user ID. Then, click OK.
· Select your company
· Tick all column if user is accessible to all modules.
· Then click Submit button.
Then, log out from system. Login again using your id and password.

3.0 Chart of Account Setup

· General Setup > Company Setup > Chart of Account Setup
· Industry classification and type of business: General
· Click save button.


4.0 System & General Setup

· General setup > Company Setup > System general setup
· Click update since it already set under default setting.


5.0 Financial Year Calendar Setup

· General ledger > Setup > Financial Year Calendar List.
· Click + button.
· Select Year, enter start period, no of period and start date.
· Then, click submit.


6.0 Enter Opening Balance

· General ledger > Setup > Opening Balance.
· Enter amount. Debit and credit side must be equal.
· To save, press Enter.




7.0 Terms Setup

· General Setup > Terms Setup
· Click + button
· Fill in all required information
· Click submit.

8.0 Bank Setup

· General Setup > Bank Setup
· Click + button
· Fill in all required information.
· Linked Account ID: Chart of Account bank 

9.0 Enter New Chart of Account

· General Ledger > setup > Financial Year Calendar List
· Click + button.
· Enter account group, Account Code, and Account Name.
· Then, click Submit button.

10.0 Enter Journal Entry

· General ledger > Transaction > Journal Entry
· Enter date, description, reference.
· Click + button to add row.
· Then, click submit button.

11.0 Enter Other Payment

· General ledger > Transaction > Other Payment
· Select Date and Bank.
· Enter all required information
· Click add new payment button
· Select account
· Enter description and amount.
· [image: ]Choose tax code
· Click       button. 



12.0 Enter Other Receive

· General ledger > Transaction > Other Receive
· Select Date and Bank.
· Enter all required information
· Click add new payment button
· Select account
· Enter description and amount.
· [image: ]Choose tax code
· Click       button.


13.0 Posting Journal

· General ledger > Transaction > Posting Journal
· Select Year, Period, display option (unposted)
· Click submit.
· Select journal to be posted.
· Click post journal.


14.0 Supplier Setup

· Account payable > Setup > Supplier Setup
· Click + button
· Enter Supplier Code, Company No, Supplier Name and GST Registration No.
· Verify the supplier registration No. (compulsory)
· Enter Supplier Address & contact information
· Select linked A/P account. (supplier’s chart of account)
· Click Submit.

15.0 Create Supplier Historical Invoice

· Account Payable > Setup > Supplier Setup
· Click + button
· Enter supplier name, date, supplier invoice no and amount of invoice.
· Click submit.


16.0  Create Direct Purchase Invoice

· Account Payable > Transaction > Direct Purchase Invoice
· Enter all required information
· Add new item (if maintaining stock)
· [image: ]Add new Charges (if not maintaining stock)
· Click      button.
17.0 Create Purchase Debit Note

· Account Payable > Transaction > Purchase Debit Note
· Select Supplier, date, and Invoice no 
· Enter memo (if any)

	Item Section
	Services/Other Charges Section

	· Click add new details
	· Click add new charge

	· Item will appear as stated in invoice
	· Select account (must be same with invoice)

	· Enter quantity return
	· Enter description and amount

	· [image: ]Select tax code
	· [image: ]Select tax code

	· Click      button.
	· Click      button.



18.0 Create Purchase Credit Note

· Account Payable > Transaction > Purchase Credit Note
· Select supplier, date, and invoice no. 
· Enter memo (if any)

	Item Section
	Services/Other Charges Section

	· Click add new details
	· Click add new charge

	· Item will appear as stated in invoice
	· Select account (must be same with invoice)

	· Enter quantity received and unit price
	· Enter description and amount

	· [image: ]Select tax code
	· [image: ]Select tax code

	· Click      button.
	· Click      button.




19.0 Supplier Payment Advice

· Account Payable > Transaction > Supplier Payment Advice
· Select supplier, payment method, Bank and Payment Date
· Enter reference No (Cheque No) and description (full/part payment)
· Select intended invoice to be paid.
· Click Save.

20.0  Print Supplier Report

· Account Payable > Report > Choose any report listed
· Select Date From and Date To
· Click submit.
· Click print button in action column.

21.0 Customer Setup

· Account Receivable > Setup > Customer setup
· Click + button
· Enter all required information
· Select Linked AR Account (customer’s chart of account)
· Click submit.
	
22.0 Create Historical Customer Invoice

· Account Receivable > Setup > Historical Customer Invoice
· Click + button
· Enter information needed
· Click submit.

23.0 Create Direct Sales Invoice

· Account Receivable > Transaction > Direct Sales Invoice
· Enter all required information
· Add new item (if maintaining stock)
· [image: ]Add new Charges (if not maintaining stock)
· Click      button.

24.0 Create Sales Debit Note

· Account Receivable > Transaction > Sales Debit Note
· Select date, customer name and invoice no.
· Enter memo (if any)

	Item Section
	Services/Other Charges Section

	· Click add new item
	· Click add new charge

	· Item will appear as stated in invoice
	· Select account (must be same with invoice)

	· Enter additional quantity 
	· Enter description and amount

	· [image: ]Select tax code
	· [image: ]Select tax code

	· Click      button.
	· Click      button.





25.0 Create Sales Credit Note

· Account Receivable > Transaction > Sales Credit Note
· Select date, customer name and invoice no.
· Enter memo (if any)

	Item Section
	Services/Other Charges Section

	· Click add new item
	· Click add new charge

	· Item will appear as stated in invoice
	· Select account (must be same with invoice)

	· Enter quantity returned and unit price
	· Enter description and amount

	· [image: ]Select tax code
	· [image: ]Select tax code

	· Click      button.
	· Click      button.



26.0 Customer Payment Received

· Account Receivable > Transaction > Customer Payment Received
· Select date, bank, payer, payment method
· Enter reference No (Cheque No) and description (full/part payment)
· Select related customer invoice. Then, tick.
· Click save.

27.0 Print Customer Report

· Account Receivable > Report > Choose any report listed
· Select Date From and Date To
· Click submit.
· Click print button in action column.

28.0 Print Statement of Comprehensive Income

· General Ledger > Report > Statement of Comprehensive Income
· Select Year and Period
· Click Generate report
· Click Print button to print.

29.0 Print Statement of Financial Position
[bookmark: _GoBack]
· General Ledger > Report > Statement of Financial Position
· Select Year and Period
· Click Generate report
· Click Print button to print.
Assignment 1
1) Setup Financial Year Calendar
January 2016 – December 2016
2) [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Create new chart of account
	No
	Account Group
	Account Code
	Name

	1
	Current Assets
	2200-100-01
	CIMB

	2
	Current Liability
	3400-000-01
	Accrual salary and wages

	3
	Operating Expenses
	800U-001-00
	Upkeep of Office

	4
	Operating Expenses
	800U-002-00
	Upkeep of Motor Vehicle

	5
	Finance income
	9000-001-00
	Hibah

	6
	Finance income
	9000-100-00
	Interest income



3) Bank and Cash Setup

Bank Name: CIMB Bank Berhad		Bank Name: Cash in Hand
Bank Short Name: CIMB			Bank Short Name: Cash
Account No: 4093489849			Account No: 1
Link Account ID: 2200-100-01			Linked Account ID: 2200-200-00

4) Opening Balance
	Account Name
	Debit 
	Credit

	Owner's/Shareholder's capital
	
	1,000,000

	Retained Earnings – prior year
	156,000
	

	Motor Vehicle
	221,612
	

	Acc. Depreciation – Motor Vehicle
	
	25,060

	Office Equipment
	65,478
	

	Acc. Depreciation – Office Equipment
	
	21,140

	CIMB
	582,938
	

	Cash in Hands
	20,172
	

	TOTAL
	1,046,200
	1,046,200



5) Location Setup

Location Code: HQ
Description: Headquarters

6) Term setup: 30 Days
7) Transaction
	
No
	
Date
	
Particulars
	Amount 
+
GST (RM)

	1
	21/1/2016
	Payment is made to Sham Pest for the services of pest control in the office. Payment is made by using CIMB cheque. Cheque No: 101010
	530

	2
	23/1/2016
	Sent company’s car for services at Bengkel Ah Chong. Payment is made using CIMB Cheque No 101019
	954

	3
	25/1/2016
	Pay electricity bill for the month of January by using Cash.
	530

	4
	25/1/2016
	Pay water bill for the month of January by using Cash
	318

	5
	27/1/2016
	Pay salary to Ahmad by cheque 101020
	2,000

	6
	30/1/2016
	Pay telephone bill using Cash.
	265

	7
	31/1/2016
	Received interest income from fixed deposits by cheque No 875579
	5,000

	
8
	
31/1/2016
	Received Hibah from CIMB.
Payment method: electronic transfer
Reference no: 875558
	
2,300



8) Confirm and post journal

9) Report
i. Generate Other Payment List
ii. Generate Other Receive List

Assignment 2
1) Create new chart of account
	No
	Account Group
	Account Code
	Name

	1
	Current Liabilities
	3000-001-00
	Rahmat Furniture



2) Supplier Setup
Supplier Code:		R01
Supplier Company No:	1590-W
Supplier Name: 	Rahmat Furniture Sdn Bhd
GST Registration No: 	006956879789
Date Verify: 		Current date
Linked A/P Account:     3000-001-00

3) Transaction

	

No
	

Date
	

Particulars
	Amount 
+
GST (RM)

	
1
	
4/1/2016
	Purchase: 100 units of Queen size mattress at a value of RM1000.00 each.
(GST Exclusive)
Description: Queen size Mattress
Inv No: 0189
	
106,000

	2
	7/1/2016
	Full payment is made by using CIMB with cheque number 008991
	106,000

	3
	
12/1/2016
	Purchases: 150 units of single size mattress which cost RM700 each.
(GST exclusive)
Description: Single size Mattress
Inv. No: 0234
	
111,300

	4
	18/1/2106
	Part of payment is made by using CIMB with cheque number 008998.
	74,200



4) Confirm and post journal

5) Report
i. Generate Purchase Invoice List
ii. Generate Supplier Payment List
iii. Generate Supplier Statement List


Assignment 3
1) Create new chart of account
	No
	Account Group
	Account Code
	Name

	1
	Current Assets
	2100-001-00
	Mas Merah Sdn Bhd



2) Customer Setup
Customer Code:		M01
Customer Company No:	112933-T
Customer Name: 	Mas Merah Sdn Bhd 
GST Registration No: 	007647674647
Date Verify: 		Current date
Linked A/R Account:     3000-001-00

3) Transaction
	

No
	

Date
	

Particulars
	Amount 
+
GST (RM)

	
1
	
4/2/2016
	Sales: 50 units of Queen sized mattress at the value of RM125, 000 
(GST exclusive). 
Description: queen size mattress
PO No: 0121
	
132,500

	2
	8/2/2016
	Receive full payment from customer through CIMB with cheque number 120990.
	132,500

	3
	
12/2/2016
	Sales: 75 units of single-sized mattress at a value of RM2000 each 
(GST exclusive)
Description: single size
PO No: 0131
	
159,000


	4
	18/2/2106
	Part of payment is made by using CIMB with cheque number 121212
	84,800



4) Confirm and post journal

5) Report
i. Generate Sales Invoice List
ii. Generate Payment Received List
iii. Generate Customer Statement List


Assignment 4
1) Add new Chart of Account 
	No
	Account Group
	Account Code
	Name

	1
	Current Assets
	2100-002-00
	CSS Enterprise

	2
	Current Liability
	3000-002-00
	Ravi Trading



2) Customer Setup:				Supplier Setup:	
Customer Code: C01				Supplier Code: R01
Customer Company No:	467642 T		Supplier Company No: 948975 S
Customer Name: CSS Enterprise		Supplier Name: Ravi Trading
GST Registration No: 006894794744		GST Registration No: 006874873242
Linked A/R Account: 2100-002-00		Linked A/P Account: 3000-002-00
				Date Verify: Current date

3) Transaction 

(Ravi Trading)
	
Date
	
Particulars
	Amount 
+
GST (RM)

	05/02/2016
	Purchases: 50 units of dining table which cost RM500 each.
(GST exclusive)
Description: 6 - seater
Inv. No: 0330
	
26,500

	08/02/2016
	Return 5 units of dining table to supplier
	2,650

	19/02/2016
	Full payment is made by using CIMB with cheque number 009099.
	23,850

	01/03/2016
	Purchases: 10 sets of sofa which cost RM1, 500 each. (GST exclusive)
Description: Import
Inv. No: 0390
	
15,900

	08/03/2016
	Purchase additional 2 sets of sofa. (Purchase Credit Note)
	3,180

	15/03/2016
	Part of payment is made by using CIMB with cheque number 009977
	10,600



	


(CSS Enterprise)
	Date
	Transaction
	Amount 
+
GST (RM)

	04/03/2016
	Sales: 35 units of dining table at a value of RM1,500 each 
(GST exclusive).
Description: 6 - seater 
Invoice No: 0141
	
55,650

	07/03/2016
	Customer return back 5 units.
	7,950

	14/03/2016
	Receive part of payment through CIMB with cheque number 123332.
	31,800

	21/03/2016
	Sales: 4 sets sofas at a value of RM4, 500 each. GST 6% is applied.
Description: import
Invoice No: 0144
	
19,080

	24/03/2016
	Debit Note is issued due to undercharge invoice no 0144
	2,120

	28/03/2016
	Receive part of payment through CIMB with cheque number 123445
	10,600



4) Report
i. Generate purchase debit note list
ii. Generate purchase credit note list
iii. Generate supplier payment list
iv. Generate supplier statement list
v. Generate sales debit note list
vi. Generate sales credit note list
vii. Generate customer payment list
viii. Generate customer statement list
ix. Generate Statement of comprehensive income
x. Generate Statement of financial position


Assignment 5
Imagine that you are an accountant for a company (Your user ID, password and Company name will be provided).  Now you are responsible to prepare a full set of account for Year Ended 31 December 2016.

1) First, create new Chart of Account. 
· Additional chart of account:
	Account Group
	Account Code
	Name

	Current Assets
	2100-003-00
	Sunny Enterprise

	Current Liabilities
	3000-003-00
	Wilson Sdn Bhd



2) Location Setup: 
Location Code: HQ
Description: Headquarters

3) Supplier and Customer Setup
Customer Setup:				Supplier Setup:	
Customer Code: C01				Supplier Code: W01
Customer Company No:	487534 T		Supplier Company No: 947545 S
Customer Name: Sunny Enterprise		Supplier Name: Wilson Sdn Bhd
GST Registration No: 004238478342		GST Registration No: 008378748737
Linked A/R Account: 2100-003-00		Linked A/P Account: 3000-003-00
				Date Verify: Current date

4) Transaction: Wilson Sdn Bhd
	Date
	Transaction
	Amount
(RM)

	04/04/2016
	Purchase: 20 units of desk hutch value of RM400.00 each.
(GST Exclusive)
Description: Brown
Inv No: 0420
	8,480

	08/04/2016
	Return 1 unit of hutch to supplier.
	424

	15/04/2016
	Full payment is made by using CIMB with cheque number 100011
	8,056





	Date
	Transaction
	Amount (RM)

	05/04/2016
	Purchases: 10 units of tall hutch which cost RM600 each.
(GST exclusive)
Description: black
Inv. No: 0425
	
6,360

	08/04/2016
	Return 2 units of tall hutch to customer.
	1,272

	20/04/2016
	Part of payment is made by using CIMB with cheque number 100019
	3,000



	Date
	Transaction
	Amount (RM)

	10/03/2016
	Purchases: short desk hutch cost RM300 each for 30 units. 
(GST inclusive)
Description: silver
Inv. No: 0439
	
9,540

	24/03/2016
	Part of payment is made by using CIMB with cheque number 100025
	5,000



Transaction: Sunny Enterprise
	Date
	Transaction
	Amount inclusive of GST (RM)

	02/02/2016
	Sales: 10 units of desk hutch at the value of RM10,000 
(GST exclusive). 
Description: brown
Invoice no: 0245
	
10,600

	18/02/2016
	Receive full payment from customer through CIMB with cheque number 111888
	10,600



	Date
	Transaction
	Amount (RM)

	03/03/2016
	Sales: 5 units of tall hutch at a value of RM1500 each 
(GST exclusive)
Description: black
Invoice no: 0250
	
7,950


	15/3/2016
	Customer return 10 units  
	

	20/03/2016
	Receive part of payment through CIMB with cheque number 111893.
	4,000



	Date
	Transaction
	Amount (RM)

	06/04/2016
	Sales: 10 units short desk hutch at a value of RM800 each 
(GST exclusive).
Description: Silver 
Invoice No: 0276
	
8,480

	14/04/2016
	Receive part of payment through CIMB with cheque number 111906
	5,000




Prepare the journal in the system by using Journal Entry.
Journal Entry
	Date
	Transaction

	31/12/2016
	Depreciation value for motor vehicles for year ended 31 December 2016 is RM3000.

	31/12/2016
	Depreciation value for office equipment for year ended 31 December 2016 is RM1800



Other Payment
	Date
	Transaction

	31/05/2016
	Pay rental RM3000 (GST exclusive) by using CIMB with cheque number 001789.

	31/08/2016
	Pay maintenance for motor vehicle amounting RM800 (GST exclusive) by using CIMB with cheque number 112233

	25/10/2016
	Bank charges amounting RM2.12 (GST inclusive).



Other Receive
	Date
	Transaction

	18/08/2016
	Received Grant from MARA  RM50,000 (Ref: 13323)



5) Confirm and post journal

6) Report: 
Generate statement of comprehensive income
Generate statement of financial position
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