Aplus

GST
Accounting

Practical Guide

Version 1.2

Aplus Software Sdn. Bhd.

Tel: 603-9274 2858 / 606-9518 333
Website: www.aplus.com.my
Email: support@aplus.com.my

2014.10.25






Table of Content

Page

Lesson 1 Preparatory Work
1.1 Create GST Chart of ACCOUNt ...t 5
1.2 Setup Malaysia Standard Industries Code (MSIC) ...,
1.3 LIS IR 7= (1] o R
14 Debtor & Creditor GST Setup

1.4.1 Add Debtor Record with GST information .....................cooii. 7

1.4.2 Edit Debtor Record with GST information ...............cocciiiiiiiiiinnn 7

1.4.3 Add Creditor Record with GST information .....................coiiinn. 8

1.4.4 Edit Creditor Record with GST information ...............ccccciiiiiiiinnn. 8
1.5 Setup Stock Items GST COde ....vieii i 9
Lesson 2 Billing, Entry & GST Process
2.1 ISSUE DEliVErY Order.. ... e 10
2.2 21 Days Rule Delivery Order Process (Time of Supply) .....cooiviiiiiiiiiini, 11
2.3 ISSUE TaX INVOICE ... 12
2.4 Issue Receipt for Sales Deposit with GST Output Tax ...........cooevviiiiiiiininn. 13
25 Issue Payment Voucher with GST Input TaX .........ccoooiiiiiiiiiiee 14
2.6 Purchase Invoice ENtry..... ... 15
2.7 [sSUE Credit NOtE ... e 16
2.8 ISsue DeDIt NOLE ... 17
29 SeIf-Billed ... 18
210 AR Bad Debt Relief ProCess ......civiiiiiiiiiiiii e 19
211 Issue Official Receipt (Auto AR Bad Debt Relief Recover) ..............ccocevviinnn. 20
212  JKDM AP RECOVEN PrOCESS ...uuuiiitiiie e et e 21
213 Issue Payment Voucher (Auto AP Bad Debt Recover Claim) ......................... 22
214  Imported Services ENtry..... ..o 23
215 Deemed Supply NOte ENtry ... 24
Lesson 3 GST Submission
3.1 GST-03 RetUrn FOMM ... e 25
3.2 GST Submission Payment Entry ..o, 28
3.3 GST AUt File (GAF) e 29






LESSON 1

1.1 Create GST Chart of Account

L§ Module > General Ledger > Chart of Account > ;35

Enter Account Code, Description, Type, Detail then click “Save” button to confirm.

Account Code Description Account Type Account Detail
3760 GST Payable/Claimable B - Balance Sheet BSO07 - Current Liabilities
3780 Deemed Supply B - Balance Sheet BSO07 - Current Liabilities
6900 GST Expenses E - Expenses PLO6 - Operating Expense
4900 GST Revenue | - Sales/Income/Revenue PL10 - Others

1.2 Setup Malaysia Standard Industries Code (MSIC)

[«} Module > General Ledger > Chart of Account > Search

Type “4000” to search Sales Account

E} CHART OF ACCOUNT E‘@@
CHART OF ACCOUNT Total - 83
Account Code ; (4000 1]

Description ; |SALES

Account Type |I - Sales/Income Revenus ﬂ
Account Detail ; [PLO1 - Sales [ Income | Revenue ~| jmmmmmmm el :
1 @ ) 1
: Tips: I
I
1 Only Sales Account (PLO1) I
| required to setup MSIC code. !
e o o o e e
Enter MSIC code
for Sales Account
B/F Debit Credit Balance
0.00 18,700.00 5,320,000.00 -5,301,300.00
Budget : 0.00
Search : |E Tax Code ;| :J
j j J j FMSIC Code - 00200 gr—
T v 3 g Afc =M
Pick Add Edit Delete Brint Detail Wigw Exit




1.3 GST Setup
% GST > Setup

(Default Administrator User Name & Password: ‘aplus”)

n.] System Setup

G.S.T |G.S.TIRR/Courter |

GST Approved Date :
GST Registration No. :

Sales Tax Code :[SR
GST Payable / Claimable Account :

GST Input Prefix :

GST Output Prefix :

GST Input Control Account :
GST Output Control Account :

GST Expense Account :
GST Revenue Account :

Deemed Supply Account :

Submission Transaction Batch :
Bad Debt Transaction Batch

Purchase Tax Code : TX

1 |208
Deemed Supply Batch :

- - GST effective
Group Registration
4 AN Date
pproved No.
GST Approved Date & =
Registration No.
01/01/2014 Group Registration No. : Effective Date
20143080 D 01/01/2014
™ Sales Item GST Inclusive Taxable Period
Standard GST Rate : & Monthly
3760 w| GST PAYABLE c Quarterly
3500 ™ GST Payable/Claimable
= Tax Period -
3600 200K _
o Account 01/01/2014 - 31/01/2014
3500-000 01/02/2014 - 28/02/2014
3600-000 Account Prefix for all ||E703/2014 - 31/03/2614
01/04/201 4 - 30/04/2014
6900 | csT EXPENSE| GST Tax Code 01 /0572014 - 31/05/2014
4900 :J GST REVENU 01/06/2014 - 30/06/2014
01/07/2014 - 3170772014
3780 | DEEMED SUPPLY 01/08/2014 - 31/08/2014

299

295

01/09/2014 - 30/03/2014

01./10/2014 - 311072014

GST Expense & Revenue

0111/2014 - 30/11/2014

Account, Deemed Supply

MA2/2004 - 3112/2014

01 /01 /20115 - 31 /01 /2015
Batch of 21days Rule D.O. Process : 294 Account. 01/02/2015 - 28/02/2015
01/03/2015 - 31/03/2015
Maximum Input Tax Credit (ITC) : RM 30.00 /0872015 - 307042015
Minimum CGA Claim Amount : RM| 100,000.00 01/05/2015 - 31/05/2015
01/06/2015 - 30/06/2015 |+
b E |
Save Exit
Option Description
1. GST Approved Date dd/mm/yyyy (eg : 01/04/2015)
2. GST Registration No. *
3. Group Registration No. *x
4. Effective Date * dd/mm/yyyy (Usually same as GST approved date)
5. Taxable Period Tick to Select Monthly or Quarterly
6. Sales Iltem GST Inclusive Tick to select GST Inclusive Method (Price included GST)
7. Sales Tax Code Default Sales Tax Code (SR)
8. Purchase Tax Code Default Purchase Tax Code (TX)
9. GST Payable/Claimable Account Default: 3760
10. GST Input Tax Prefix Default: 3500-XXX (eg: 3500-TX, 3500-IM, 3500-BL)
11. GST Output Tax Prefix Default: 3600-XXX (eg: 3600-SR, 3600-ZRL, 3600-ES)
12. GST Expense Account Default: 6900
13. GST Revenue Account Default: 4900
14. Deemed Supply Account Default: 3780
[ e e e e e B e e =
Note:

* Leave it blank to Disable GST.
** Leave it blank for company not register under a group.




1.4 Debtor & Creditor GST Setup

1.4.1 Add Debtor Account with GST information

[% Module > Debtor Ledger > Debtor Account > :Jd

Follow the screen enter:-

i. Customer Account Code
ii. Business Registration No.
iii. GST Registration No.

iv. GST Registration Date

v. Select GST Type from the list.
(Standard-Rated, Zero Rated, Out of Scope, Export Trade, Special Relief and Group Register)
vi. Customer Name and other information such as billing address, contact number & etc.

Click “Save” to confirm.
[;) Add New Debtor S

Add New Debtor

Account [TD-D001 -
J GST Registration Date (01./04/2015

Business Registration Mo. 488932
GST Mo. [2015/0020 GST Type |Standard-Rated

O TECHNOLOGY SDMBHD

Mame Zero-Rated (ZRL)

Cut of Scope Supply (0S5)

Address INO. 789, JALAN SRI INDAH.
24000 MUAR. Group Supply (GS)

JOHOR.

Telephone No. [B06-9518669
Hand Phone [6012-7785226 [ SMS ™ SMS

Faw Mo, G06-9518559
Contact MS. YONG

E-Mail |
Hitp
Tem ﬂ
Salesman ﬂ Giatement ’—Uﬁ -
Area ~| Credit Limit 0.00
Type |TRADE =
Debit Credit
Cpening Balance 0.00 0.00

t =
Saye Exit

1.4.2 Edit/ Update Debtor information

F&
[% Module > Debtor Ledger > Debtor Account > Select Debtor > gt

Enter/update the information into particular field then click “Save” to confirm.



1.4.3 Add Creditor Account with GST information

% Module > Creditor Ledger > Creditor Account > Qd |

Follow the screen enter:-

i.  Supplier Account Code

ii. Business Registration No.
iii. GST Registration No.

iv. GST Registration Date

v. Defined supplier default GST type from the list.
(Standard-Rated, Non-GST Registered, Imported Goods, Imported Goods without GST, Zero-Rated,

Exempt Purchase, Out of Scope and Group Trade)
vi. Supplier Name and other information such as billing address, contact number & etc.

Click “Save” to confirm.

{;) Add New Creditor -]

Add New Creditor
Accourt [TCT :I
G5T Registration Date |01/01/2014
Business Registration No. |521366-L
Standard-Rated
Name (- TRADING SDN BHD Non-GST Registersd (NR)
| Imported Goods {IM)
Imported Goods Without GST (15)
Address |NO. 55C, JALAN DALID, Zero-Rated (ZP)
MUAR Exempt Purchase (EF)
84000 MUAR. Out of Scope (OF)
HOHOR. Group Trade (GP) -
Telephone No. |'5"]'5’5"3-:'224-'13‘E
Hand Phone [~ sms [~ sMs
Fax No. |9I]-6—952233?"
| Cortact ||"«"|H. RAY
E-Mail | |
Hﬁpl
Tem ~
Salesman -
I J
I g ~|
e [TRADE  ~|
Diebit Credit
Opening Balance | 0.00 0.00
2 = |
Sa Exit

1.4.4 Edit/ Update Creditor information

%‘ Module > Creditor Ledger > Creditor Account > Select Creditor > EFdEit |

Enter/update the information into particular field then click “Save” to confirm.
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1.5 Setup Stock Iltems GST Code

[} Module > Stock Control > Stock > EFdGit

Please define default Purchase & Sales GST Code for stock.

i. Purchase =TX (Standard-rated Input Tax)
ii. Local Sales =S8R (Standard-rated Output Tax, )

Click “Save” button to confirm.

5 | Stock E\’E
#1: #2: #3: Barcode : <k Mo, 31
Code [103-002-0015 1050020015 Sales A/C| hd
Description [SAMSUNG LED TV 507 Purchase A/C |

Short Dest [SAMSUNG LED TV 507
Supplier Code :

Supplier
hd|
hdll Photo
|
Classification Unit [UNIT |— Non Stock
Department ~| On Hand 0 Price Term [ et o
Category hd| Cost | 2000.00 A 3500.00 |CASH
| :
r0|7||3 1] Average Cost B o Morith
Fsly hd| Last Ave, H C: o R
Hadd ﬂ Last Cost D: Quantity
Colour :] ot I E Commitment Qty. 0
Size | :] Ve 0.00 Max. Discount 0.00 % Cn Crder{Cut) 0
o =| Cost Cade Min, Price Min, Stock 0
Packing Max Stock 0
SortBy |Code 21 Reorder 0
Purchase Tax Cods X hd
Local Sales Tax Code SR 1]
Export Tax Code ZRE 1]

If Purchase/Sales Tax code is undefined, system will
use the default tax code setting from GST setup.



LESSON 2 Billing, Entry & GST Process

2.1

% Module > Billing/Invoicing > Issue D.O. > Print D.O. >

Issue Delivery Order

F7
New

Enter debtor account code, press enter on D.O. No., Date and click “Save” button to continue.

@ : 8 " D.O. Header Lﬁ
TIpSZ : Account : ’11:)‘]71] Copy
On Account fleld, you | DO. No.: [NEWS +| DO 1 Documert 1D 1]
can press “F2” to show ! Date - [10/08/2014 Prgt Format © | SKDO1 -
Debtor I|St Wlth Sorting by : Sold To - |CT BOOK CENTRE Your Order :
I ” Add - [MO. 624, JALAN PJU 1/4, Invoice :
account code, press “F3” | = S
. h t b d bt I |3{}5DD PETALING JAYA, Invoice Date : | / /
with sorting by debtor | [KUALA LUMPLR Tem:[ v
name. 1 | Salesman : Ji :J
———————————————— ! Attertion : [MS. TAN Issus : [APLUS
Telephone : |[}3—52?d9855
Fax : |03-92745599
Deliver To : |CT BOOK CENTRE Transaction Particular/’ Namation
[NO- 622, JALAN PJU 172, | hd
| 20500 PETALING JAYA, [ :J
[KUALA LUMPUR. [ Ad
Group : :‘
Cost Centre : :J
Remark #1 : ]
Remark #2: |
Save button to save Update button to Confirm
3} Print D.O. the entries. \ [ | D.O. and update Stock Card | -
D.0. No. : DO-00001 Date : [10/08/2014|  Account : BT \TE00K STOCK
= UNPOST
ﬂ.d 1 Template Merge Tax Subtotal §Eli |pdate Total 3,188.00 5 FOS RS B
Rec: ¥ Copy Refresh 3 o 5
7 Delele | Doaument GetSR | PasteS/R Calalation it Preview B
| |
a J i J ~ ‘i] [ By Barcode Scan Print Format |SKDO1 - [ Mone Auto Calculation
ltem|  Stock Diescription Oty Unit Price| Disc| Before Tax I:Lad:; G5T Account Hat; GST Amount| Account | Account Mame
1 1(004 ACER LAPTOP 1(5ET 3000.00 3000.00)5R 3600-5R 6.0) 18000 3180.00) 4000 SALES
i 2(005 - 20 040 = 8.00|2ZRL  + |3600-ZRL 0.0 0.00 2.00[4000  w |SALES
3 ! A
1 1 ‘

Enter Stock Code or press
F2 to select from list.

GST Tax Code will auto appear by
condition. You can change it if necessary.

@ Tips:

Press keyboard arrow key “Down” to new row for enter next item.




2.2 21 Days Rule Delivery Order Process (Time of Supply)

h GST > 21 Days Rule Delivery Order Process >

Select Taxable Period, click “Next” to search D.O over 21 days.
Tick “All” to select all unbilled D.O. and click “Process” to auto calculate GST of unbilled D.O. and post into
GL.

(i days Rule Delivery Order Process : Eu”IEI” EE

@ Taxable Period [01/02/2014 -28/02/2014 v Nex! ‘
— 13 _
Al Date : |29/09/2014 Frocess Exit

b ark. 0.0 Mo, Mame [ ate Amount G5T Stock
LOCAL CUSTOMER A Q20242004 G000, 000 360.00) Posted

[ Confirm ﬁ -

-

21 days Rule Delivery Order Process

5

Enter [YES] to Confirm : |YES J
Cancel

General Ledger:

0] Edit Batch Transaction

Account Year I:m 01/01/2014 - 31/12/2014 _J
Batch:| 294 __J GST Deemed Cutput/Tnput

J_JJ_J Add Insert‘ Edit ‘ Delete ‘ Sort | Print ‘ Exit |

Account :|3600-000 G5T QUTPUT TAX CONTROL ACCOUNT Debit ; 360.00
Type:[B Balance Sheet Credit: 360.00
Detail : gs07 Current Lishlties Balance ; 660
Mo, Date Hef #1 Fef #2 Accaunt Paiticular Narration #1 Debit Credt| Foreign |Rate| PostTo | Amount
Currency Before Tax
b 1(02/02/2014(D0-00000 |21 DayRule | 3600-000 (LOCAL CUSTOMER A (D00, 21 Days Rub 360,00 0.00 JR00-5R B000.00
@nzxuzxznm DO-000M |21 DayRule  [3600-SR |LOCAL CUSTOMER A |D.0. 21 Dayz Rub 36000 0.00 3600000 B000.00

11



2.3 Issue Tax Invoice

- . - . F7
[} Module > Billing/Invoicing > Invoicing > Issue/Reverse Invoice > | paw

Enter debtor account code, press enter on Invoice No., Date and click “Save” button to continue.

| : # ' Invoice Header Ld—;?-j
I @ _
: Tlps . : Account : [‘m— :] Copy
I On Account field, you 1 Invoice : [cNEWS ~| fvoooo Document 1D : :J
I can press “F2” to show : Date : [18/08/2014 Prirt Fomat - [SKINVI = Your Order -
| . . .
i Debtor list with sorting by 1 | Refesncs: [invoice D/O |
“ ”» I . )
: account code, press “F3” | Sold To : [CT BOOK CENTRE Tem : |
. . Address : [NO_ 624, JALAN PJU 1/4, Sal :
I with sorting by debtor ! s | seemen ~
I I [30500 PETALING JAYA, lssue : [APLUS
: name. : |KUALA LUMPUR. Deposit ; ]W
________________ |
Attertion : {MS. TAN
Telephone : |1}3~52?4855'5' [ Bxport Trade
Fae ]D}92?45555' Transaction Particular/ Namation
Deliver To : [CT BOOK CENTRE | hd|
[ND. 624, JALAN PJU 174, [ :j
30500 PETALING JAYA, | ﬂ
[KUALA LUMPUR. Group : hd|
Costing : 1J
Femark #1 ]
Remark #2 ]

o
| Cancel

Deposit button to

. . Post Update button to confirm
apply deposit receipt
- . o Invoice and Post into GL. | s
i Invoicing | into this invoice.
Tnvoice : [@0001 Date : "18j08/2014 "  Adrount: D1 €T BOOK fFENTRE ACCOUNT
M UNPOST
’% H Post : 3
Template Tax Subtotal | Deposit | GetSR ByErS Sub Total : | 10,360.00 STOCK
Add Sape | Update sz
= = Group Discount : 0,00 UHP!;IS'_[
Eec: ﬁ Copy Merge GFOUD Payment i Refres_h @ Preview o ’ Total: [740,36000 ad bl
3/3 Delete | Document 4 Discount SR | Caloulation Print Exit 3l [ T o
! ﬁl] j ij [~ By Barcode Scan \ [ Disable Auto Compute Print Farmat |y 1 A ™ Exclude IRR
tem|  Stock Description \ Mty.| Unit Pricel  Disc| Before Tax ETD%Z G5T Account Hat; GST dount| Account | AccountMa..| 0.0, No
1 1|006 WEGETABLES \ 20(BKT 50.00 1000.00(ZRL | 3600-ZRL 0o 0.0a 1000.00] 4000 SALES
2 2|005 EGG \ 1o0TRay 30,00 3000.00(ZRL | 3600-ZRL 0o 0.0a 3000.001 4000 SALES
3 3004 ACER LAPTOR ' 2ISET  (3000.00 BO00.00SR = [3600-5R B0l 380.00 B360.00(4000 = |SALES
A \
\ Merge button to merge Stock item

from other document such as D.O,

|_| Enter Stock Code or press

F2 to select from list. Quotation and Sales Order.

|
: @ Tips:
|
1

Press keyboard arrow key “Down” to new row.




2.4 Issue Receipt for Sales Deposit with GST Output Tax

% Entry > Debtor Entry > Receive Payment 3

Receipt
1. Mouse tick on “Deposit” option
2. then enter debtor code or press F2 key to select from the list.
3. Enter Date, Cheque No./Cash and Particular.
4. Click “Accept” button to continue enter Cash/Bank account and deposit amount.
5. Press “Enter” twice to calculate the output tax. (see the cyan colour section)
6. Click “Save” button to confirm entry and post to account.
5| Receive Payment = @
o1jo1f20 19014 i \YJ .
L 1 : —]RECENE Payment Date 4| Voucher Ref#z Account | Amount Particular Issue
2 Batch | 679 ﬂ erence
Debtor 101 - Balance 0.00
CT BOOK CENTRE
Date {10/10/2014 ¥ £
Receipt : |<I R14/10/00001
Cash/Cheque : |MBE 122532
Particular [DEPOSTT hd|
TaTraaon |
= < | i
AJC Group/(Department) 1] Voucher ‘ Print ‘ Purge | Filter ‘ ‘ <Click> ‘
Cost Centre |
Project | ﬂ
m Source Code | . | (" Open Item
iﬁ " BfForward
i ekl i ‘ Cancel Exit A/C Groupd[D epartment) _Y_J {#Bnngehed
Account Eeference Particular|cT BOOK CENTRE Cost Center ﬂ I Bank Charge
¥ [mBE 122582 Narration S Project| | ! 4b
MAYBANK BERHAD Source Code| | AM 0.00
GST Code |sp :J GST Amount 56,60 GST AJC |3600-5R GST Control A/C |3600-000
Itemn| Dehit Fieference Particular Marration #1 | Maration #2 | Amount
v 11 MEE 122882  |CT BOOK CENTRE 1.000.00
| | Total | 1,000.00
mo ottt T T YT T YT T T T T T T T T T T T T T T
|
. |
General Ledger: : @ Tips |
ger. 1 - You can print the official receipt by “Print” button. :
B | Edit Batch Transaction : - Doubile click on history section (upper right corner) 1
= . . . I
Account Year : | #01 01/01/201 214 ~| I to view or edit the GL transaction. |
Batch:| &77 ﬂ August 2014 Receive Payment T T T T T T T TETETEEEEEEEEEEEEEEEEEEE ST -
G Back ﬁ j jﬂ Add I Insert J Edit | Delete I Print Exit
Account : D1 CT BOOK CENTRE Debit ; 1,056.60
Type : B Balance Sheet Credit : 1,056.60
Detail : g5p4 [Trade Debtors Balance : .00
Mo, Date Ref #1 Ref #2 Account Particular Debit Credit| Foreign | Fate Post To Amaunt
Cunency Before Tax
» 1({12/08/2014 |A14/08/000071 |MBB 2002575 |TD1 DEPOSIT 1.000.00 0.00 1100 0.00
- 212/08/2014 |R14/08/00001 |MEB 2002575 (1100 CT BOOK CEMTRE 1.000.00 0.00 o1 0.00
%12;"08#2014 R14/08/00000 |MBE 2002575 [3600-5R  |CT BOOK CEMTRE 5E.60 0.00 3600-000 943,40
{12;"08#2014 R14/08/00000 |MBE 2002575 [3600-000 |CT BOOK CENTRE 56.60 0.00 3600-5R 943,40

13



2.5 Issue Payment Voucher with GST Input Tax

VYoucher

L} Entry > Cash Book Entry > Payment Voucher

1. Select Cash/Bank account (Credit), enter Date, Particular.
2. Select the GST option.
3. Click Accept to continue.
4. Enter transaction account (Debit).
5. Enter transaction amount then press Enter to continue.
6. Select right tax code then press enter to confirm.
7. Click Save to post into GL.
7| Payment Voucher [l =[]
Account Year |:.: 12014 _J Date - Dc:]h-lo. REfi:‘QZEI'ICE Account Amount Particular Issue
Batch
Credit (1000 :j Balance 0.00
CASH IN HAND
Date 03/10/2014
Voucher Mo. V14/10/00001
Reference |Cas
Particular |[STATIOMNERY ﬂ 2
Marration éj " i | ﬂ
A/C Group/{Department) :J [@ siolified T I | I f | I =Click>
Cost Centre
Project
Source Code ;l Before Tax 4.34
Accept Delete Saye “hiet ‘ I ‘ Cancel Exit ‘ AfC Group/{Department) ﬂ o 255:_ ;ZZ
Account Particular Narration Cost Centre ﬂ e 100£
w|sTATIONERY CASH IN HAND oo - ;
[STATIONARY Source Code [~ | Amount 000
6 5 GST Code Ty ll Rate| 5.0% v GST Indusive GST AJC |3500-TX GST Amount 0.00
Item D kit Particular Narﬁtion NarEtion Befﬁgo#:: GST Llgclai Amount ETDTZ;‘E
3 1|7570 STATIONERY CASH IM HAND 94,34 hEE 000 100,00 Ts
General Ledger (GST Inclusive):
Mo, Date Ref #1 Ref #2 Aocount Farticular Debit Credt| Foreign | Rate] PostTo | Amount
Currency Before Tax
Ml 1034052004 W140/00001 | Cash 1000 STATIOMERY 100.00 0.00 a7l 0.00
20370/2014 41440400000 | Cash 770 STATIOMERY 9434 0.00 1000 -100.00
303702014 %1440/00000 | Cash J000-Tx STATIOMERY h.6G 0.00 1000 -34 34
General Ledger (GST Exclusive):
Mo.| Date Ref #1 Hef #2 Account Farticular Debit Credit| Foreign | Rate| PostTo|  Amount
Currency Before Tax
]DE!‘I 0/2m 4 ¥1410/00002  [Cash 1000 STATIOMERY 106.00 0.00 Tl 0.00
B|03/10/2M4 V1410/00002  [Cash a7l STATIOMERY 100.00 0.00 1000 -106.00
B(0310/2014 V1410400002 | Cash J000-TH STATIOMERY 6.00 0.00 1000 -100.00

14



2.6 Purchase Invoice Entry

[} Module > Stock Control > Entry > Purchase Invoice Entry > MF?
Hew
# " Purchase Entry lﬁ
1. Select Creditor, enter bill Accourt [TC1 ~|
number, date and total bill LOCAL SUFPLIER A
amount. Inveice |P1502-001
2. Click Save to conti 00 te-|
. IC ve 10 continue.
ave Date [10/02/2015
3. Enter Stock Code, quantity, Farticular [PURCHASE
purchase price. Naration |LOCAL SUPPLIER A
i i Total Bill Amount
4. Ensure picked the right tax
code. Amourt | 2000.00 (RM)
Purchaser ﬂ
5. Click “Save” and “Post Growp [ ﬂ
Update” to confirm. CostCentre [ j
Import Declaration Mo. |
—— [ GST Inclusive
Tick here for GST iﬂi
Inclusive method Exit
B chsenbiy Ensure the total bill amount entered is tally
/ with system calculate total amount.
Account : [TC |LOCAL SUPPLIEA(A
Invoice - |P1502-001 Import Declaration No. :
Date : [10,02/2015 .
L | [ A
Particular : [PURCHASE /
. Purchi :
Naration : [LOCAL SUPPLIER A S i ¥ Total
Amourt : 204800 (RM) Group : v RM| 204800
[ GST Inclusive st Caoeg j
E Merge | Merge Serial & Post f -uﬁ Pro iy
inset Delete | P.O. DO MNo. Sage | Update Erint i Exit
ITEM J ‘ Print Format ISKP|N".-"'| =
. Tax GST Armount GST Tax Account
Stack Code Description [ty Cost Code Fiate \Befu:ure e P Amotnt e Account e
1 |4 ITEM & a 50.00( T E.0 \ 400.00 2400 424 00| 3500-Tx £000 PURCHASE
2 |B ITEM B 20 20.00(Tx E.0 \ 400.00 24.00 424.00)3500-Tx E000 PURCHASE
3H ITEM H 20 5.00|12P oo \ 100.00 0.00 100.00(3500-2P &000 PURCHASE
4 | Y ITEM | 50 20.00(2P 0.0 \ 1000.00 0.00 1000.00) 3/00-2P E000 PURCHASE
5l - [ITEM J 10 10.00(EP 0.0 \ 100.00 0.00 100.00| 3500-EP G000 = |PURCHASE

-

F2 to select from list.

Enter Stock Code or press

L

Save to confirm entry and click Yes to
update Stock Card and post into GL.
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2.7 Issue Credit Note

% Module > Billing/Invoicing > Credit Note >

1. Select Debtor account code, enter C/N date.
2. Select which Invoice to knock off by this C/N.

3. Enter reason of issue C/N, click Save to continue.

@ Tips:

Switch to Creditor Account for
receipt Debit Note from Creditor.

(eg: Undercharge)

e e e e e e e e e e e e e - - 3
T8 Credit Note (Sales Return) )
CN-0001
Credit Note | <MEW =
Account |TD 1 :j + Debtor Account
Date |n2/10/2014 " Creditor Account [ Gar Tndusive
Salesman - Invoice|51501-001 :] Print Format |SKCM1 v]
| Your Ref, Inv, Date|01/01/2015 { For auto knodk off )
Mame |LOCAL CUSTOMER A Note #1 |
Address [NQ. 524, JALANPIU 1/4, Note #2 |
30500 PETALING 1aYA, Note #3 |
[kuALA LUMPLR. Note 24
| Note =5 |
Contact 1MS. TAN Account Particular ]Credit Mote ﬂ
Telephone |03-92746599 ] hd
Fax No. |03-32745593 | :]
Group / Department 1{
Reason IDISCDUNT GIVEN Cost Centre ﬂ
I
3 L
Cancel
B Credit Note
Note CH-0001 Date | 02/10/2014 Invoice 51501-001 Account T01 LOCAL CUSTOMER A
Rec; = & X g
B | oo | poem | G [P | B L@ || P ) _
C 1 Add | Delete SR | SR §avr\e Frint Update Ext Total 530.00
5 A
ﬁjjﬂ it rand ISKCM b [ GST Inclusive
ltem{  Stock Description Ot Unit Price Ta Tat Rate  Amount GST|  Amount] Irwoice | Account
: Code | Account %) Before Tax
1 1|47 ¥ | SUPPLY ITEM A7 1|PC R00.00 LWSEDU-SH (] 60 B00.00) 3000 R30.00 000 -
A
|__| Enter Stock Code or press Click Save and Post into Sales Account or Sales
F2 to select from list. GL. Discount Account to Debit
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2.8 Issue Debit Note

% Module > Billing/Invoicing > Debit Note >

Select Creditor account code, enter D/N date.

Select which Purchase Invoice to knock off this D/N.

Enter reason of issue D/N, click Save to continue.

B ' Debit Mote

@ Tips:

| |
| |
| |
: Switch to Debtor Account for :
1 issue Debit Note to Customer. |
| (eg: Undercharge) :

Debit Note 1DN—DDL’]1 m

Account [TC1 :J " Debtor Account
Date anﬂnfzmq ' Creditor Account

Salesman Invoice [p1403-003 :J
Your Ref, Inv. Date [31j0g/2014  (Fer auto knock off)

Name JLOCAL SUPPLIER. A

Address ]ND. 50, JALAM INDUSTRIES BATU CAVE 2/3,

| {36000 BATU CAVE,

{KUALA LUMPUR.

l

Contact |MS. CHONG

Telephone |03-93751122

Fax Mo. ]

Account Parﬁu.llar][:lebit Mote

[ GST Indusive

Print Format =

Note #ll

Note x?_]

Mote #3 ]

MNote #4]

Note #5{

EEENEN

1

Group [ Department _J

Reason jDISCDUNT RECEIVED

Cost Centre _J

4

=

- . T B b -
i ' Debit Note - . . y
Note: DIN-0001 Date | 02/10/2014 Note P1409-003 Azcourt [TC1 LOCAL SUPPLIER A
it oo | Gt | Pae| B | . Post | .. 5
i [ [ (Rl B [ 7 Saye | Prin browe |l e | P2 | Total: 106.00
e[ 1 A j j ij Pt Fomat [SkDNT I GST inclusive
ltem|  Code Description ATyl Unit Frice Amounk| - Tas Tak Fiate GST Amount|  Account
Before Taw|  Codg Accaunt %
1 L ¥ |ITEM b || FC 10000 = 100.00] T BO0TH - B0l 600 106.00|R000

|__| Enter Stock Code or press

F2 to select from list.

Click Save and Post into

GL.

Purchase Account or
Account to Credit
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29 Self-Billed

Self-Billed invoice allows user to issue tax invoice to your company in respect of a supply of goods or
service by your supplier. Self-billing must obtain an approval from the DG.

2.9.1 Self-Billed Setup

[é Module > Creditor Ledger > Creditor Account > Select Creditor > B%F;B

Enter following information:

Approval No. from Customs Malaysia.

ii. Staring Effective Date

iii. Ending Date

iv.  Bill No. Counter

2.9.2 Issue Self-Billed Invoice

[% Module > Stock Control > Entry > Issue Self-Billed Invoice > | yaw

-

1. Select Creditor, enter billing date then
click Save to continue.

2. Enter stock code, quantity, purchase
price.

3. Ensure picked the right tax code.

4. Click “Save” and “Post Update” to
confirm.

5. Click “Preview” to view and print the self-
billed purchase invoice.

i " Self-Billed

Approval No.:[gg5n015/050
Starting Date : 01/08/2015

Ending Date :|31/07/2017
Counter: 3P0 |00001

Edit

Close

B ' Self Billed

28

B " Purchase Entry —

Account [TC-ABC ﬂ

Invoice |ABC-0001
D.0. No.
Date (25/01/2015

Select the Creditor
Account

P a—

Name |ABC LADANG SAWIT BHD.

Address |123.LADANG ESTATE.

| TANGKAK,

|JOHOR.

Particular |PURCHASE

Group j
Cost Centre ,7 ﬂ

[ GST Inclusive

Click Save button
to continue

Accourt : ]TC—ABC [ABC LADANG SAWIT BHD.
Invoice : [ABCDDD [25/01/2015 I~ GST Inclusive Total 29.468.00
Post 'fﬁ ; im
P
b Delete Save Update Erint e Exit
Print Format ISKSB'I =
a Tax | GST Amount G5T Taw Account
Stock Code Description ity Cost il (s | emnieams (e Amount e Account o
1o ~ |G 7| Zve0000[TX B.0| 27BOD.00| 1668.00] 25468.00[3500-T< [6000 |PURCHASE

18



2.10 AR Bad Debt Relief Process

% GST > AR Bad Debt Relief / Recovery > AR Bad Debt Relief Process

Select the “Taxable Period” then click “Next” to filter out customer unpaid invoice over than 6 months.

Click “Confirm” to continue and “Save” to confirm process. (Administrator password required)

5| AR Bad Debt Relief Process = |[&
i Relef | Stating | Ending Relief AR Bad Debt Relief Process
) Date Date Date Amount
OTA-0000 SA0F2004 07 200 4| 31 /072014 019 Taxable Period (" . ﬂext
Close
Accaunt Date |nvnice Amalnt Payment Balance h.EngLInt Aﬁgiﬂt
TD2 0140142014 |51401-0001 10600.00 512000 5480.00 B00.00 A019
i ' AR Bad Debt Relief Process 3
™ Mark Prirt Close 01/08/2014 - 31/08/2014
. Invoice Due GST R elief
b ark: Account Inwoice Date Manihs Amount Balance Aot Smount
TD1 51401-001 02/0,/2014 g 345,320.00 345,320.00 732000 7.320.00
TD1 51402001 /022014 7 347 720,00 347, 720.00 E.720.00 6.720.00
i AR Bad Debt Relief Process (o ]
Date :|31/08/2014
GST Relief Amount : 14.040.00
Save :m
=y 2
14,040.00
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2.11 lIssue Official Receipt (Auto Bad Debt Relief Recover)

% Entry > Debtor Entry > Receive Payment

o g bk wh =

Click “Save” to con

B Receive Payment

E3

Receipt

firm entry and post into GL.

Click “Next” to confirm and continue enter date, cheque no. and etc.

Tick the “Pick Bill” option, enter debtor code or press F2 key to select from the list.
Press “Enter” and tick the unpaid invoice you wish to apply this payment.

Double click on Payment column to enter the payment amount from debtor.

Click “Accept” to enter Cash/Bank account (Debited A/C) and amount then press “Enter” to confirm.

=01 01/ 014 Receive Payment = -
Year| : J Date 4| Voucher #2 Account Amount Particular ]ssu—|
Batch Reference
e o T
Debtor TD1 Bal - 4,862,908.00 = - s
G F| Bdns 2170672014 | F14/06/00002 | 0118 F005R 3,300.00|DEPOSIT FOR [APLUS
LOCAL CUSTOMER A . 2EA92014 IROIBCY CACH 102 2 an_UU F'a_l,lment FOR IHAPLUS
Date |10/10/2014 [0 B Apply Payment - - " 00| Payment APLUS
Receipt : 1 = - — | Payment FOF, | &4PLUS
CashjCheque : [Cash Select |nvoice Date Amount Unpaid | Payment |
i 1 [] [51401-001 02/01/2014 345,320.00 345,320.00
Particular [Payment [ iS5 1402-001 01/02/2014 347,720.00 337,720,00] 3
Narration :* 2 02/03/2014 353,470.00 353,470.00 x
1 mHE | 01/04/2014 298,400.00 298,400.00 4
AJC Group/(Department) 4 [ |sTamsTm 01/05/2014 374,340.00 374,340.00 J
E [ 1 [51406-001 01/06/2014 342,880.00 342,880.00
Cost Centre [ [s1407-000 01/07/2014 2597,790.00 297.790.00
Project 1 [] [51402.001 02/08/2014 711,320.00 711,320.00
Source Code [ ] [ |51403.001 01/09/2014 407 620.00 407 620.00
[1 [s1410-001 011072014 270,420.00 270,420,00
) : . [1 [s1411-001 01/11/2014 384,982.00 384,982.00
Accept ‘ ‘ | ‘ 2 [ [s1412:000 1/12/2014 360,750.00 360,750.00
Aeenint Fiafaiehos [ 1 [51501-001 01/01/2015 377,896.00 377 B9E.00 3
Sccount = !
b 0.00
I allRecord 4a HE)F\ ‘ Cancel ‘ Total : 10,000.00
]Item|Debit Reference Par |MH 1 m
| Receive Payment =0 @
#01 /14~ | Receive Payment R -
Yot | £ —] Date 4|  Voucher #2 Account Amount Particular ]ssu—J
Batch 579 Reference
o 14/05/2014 |R14/05/00001 |CASH TD2 3.000.00|PAYMENT FOF|&PLUS
et e [T 4652 5080 10/06/2014 |R14/06/00001 [0113 3600-5R 3.000.00[DEPOSIT FOR [&PLUS
21/06/2014 |R14/06/00002 [0118 3600-SR 3,300.00[DEPOSIT FOR [4PLUS
Sl CUBTIER & 25/08/2014 |BDRCYT CASH TDZ 3.000.00| Payment FOR 11| APLUS
Date [10/10/2014 1 4 06/10/2014 |R14/10/00001 |CASH TO1 10,000.00|Payment APLUS
Receipt: |<I R.14/10/00002 b 05/11/2014 [BDRCY2 CasSH TD2 2,480.00| Payment FOR IHAPLUS
Cash/Chegue :
Particular |F lJ
T | -
- < | i
AJC Group/(Department) 1] Voucher I Print I Purge | Filter | I <Click> |
Cost Centre |
Project | lJ
a Source Code d
Accept Delete | S Cancel iﬂ
A ‘ = S ‘ i Exit A/C Group/[Department] lJ
Accourt Fieference Particular | oCAL CUSTOMER A Cost Center hd| i
¥ |cash Narration Project | ! 5b
[CASH IN HAND Source Code ;J RM 0.00
| Item| Dehit | Reference | Particular ] I arration #1 | I arration #2 Amountl
v 1[1000 |Cash |LOCAL CUSTOMER & | | 10,000.00]
| Tatal | 10,000.00]
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2.12 JKDM AP Recover Process

[«} GST > JKDM AP Recover / Relief Entry > JKDM AP Recover Process

Select the “Taxable Period” then click “Next” to filter out supplier unpaid invoice over than 6 months.
Click “Confirm” to continue and “Save” to confirm process. (Administrator password required)

. Payment Not Made Within 6 Months Process e || (=) @
e || S e E Payment Not Made Within 6 Months Process
e Date Date Date Arnount 2
| TA-00007 3040942014 {01/09/2014 | 30/09/2014 371.89 Taxable Period
Close
Account Date Invoice Amourt Payment Balance ﬂGST Recover
maount Amount

TC2 01/03/2014 [F1403-053 10070.00 3500.00 B570.00 570.00 371.89
B ' Payment Mot Made Within 6 Months] 3 | 28 |

v Mark Print | ’l Close | 01/09/2014 - 30/09/2014

. Ihvaice Due GST Recover

M ark, Account Invoice Date WManths Aot Balance Amount Aot

TC1 P1401-001 0m./01/2014 3 232,130.00 232,130.00 £,330.00 £,330.00

TC1 P1401-002 23017204 g 13.780.00 13,780.00 720.00 780.00

TC1 P1402-002 07/02/2014 7 252,128.00 252.128.00 8.028.00 5.028.00

TC1 P1402-003 21/02/2014 7 11,660.00 11 E60.00 EE0.00 £E0.00

TC1 F1405-00 B Payment Mot Made Within 6 Months Process [&J 8.262.00 8.268.00

TC1 P1403-00 720.00 720.00

TC2 P1402-02 540.00 330.00

TCZ2 P1402-02 420.00 420.00

TC3 P1401-00 1.500.00 1.500.00

TC3 P1402-00 2,580.00 2,580.00

TC3 P1403-00) Date :[30/09/2014 2.640.00 2.640.00

GST Recover Amount : 32.316.00

A}

32,316.00

21



2.13 Issue Payment Voucher (Auto AP Bad Debt Recover Claim)

% Entry > Creditor Entry > Payment Entry

o g bk w b=

£3

Payment

Tick the “Pick Bill” option, enter creditor code or press F2 key to select from the list.

Press “Enter” and tick the unpaid invoice you wish to apply this payment.

Double click on Payment column to enter the payment amount to creditor.

Click “Next” to confirm and continue enter date, cheque no. and etc.

Click “Accept” to enter Cash/Bank account (Credited A/C) and amount then press “Enter” to confirm.

Click “Save” to confirm entry and post into GL.

B Payment Entry

=01 01/01/2014 - 31/12/2014 -~ | Payment Entry
Yo | LA it : —J Date 4| Voucher ef#z Account | Amount Particular
Batch 0 ﬂ Reference
1 W Pickil 14/07/2014 |W14/07/00001 (CASH TC2 3.500.00| Payment - P140(APLUS
: 06/10/2014 [v14/10/00001 |MBEB 124578 [TC1 5.000.00| Payment APLUS
Creditor TC1 | Balance:| -4,645,050.00
5411, [FOMEM____|CASH TC: £,570.00| Payment APLUS
LOCAL SUPPLIER A ii Aol P 5 - B
L]
Date [10/10/2014 R e
Ref #1: / 1 Select Invoice L ate Amont Unpaid Payment e
Ref #2: [Cash [] |P1401-001 01/01/2014 232,130.00 232,130.00 0.00
Prinia P B [ 1 |P1401-002 23/01/2014 13.780.00 8.780.00 3
i ] [vl |P1402:002 07/02/2014 252.126.00 252.128.00 [
HETRAE | :X 2170272014 11.660.00 11,660.00 00 i
[] F'] 2 02/03/2014 253,866.00 259,868.00 0.00 ’
AfC Group/(Department) 1 [] [P 2140342014 12,720.00 12,720.00 0.00 Click >
S = [ ] [P1404.001 01/04/2014 308,158.00 308,158.00 0.00
e 3 []_|P1404003 21/04/2014 18.020.00 18.020.00 oo
Project [ ] [P1405.001 01/05/2014 238,080.00 238.080.00 0.00
Source Code | =) [ 1 |P1405-002 21/05/2014 742000 7.420.00 0.00
[ ] [P1408-001 01/06/2014 275.548.00 275.948.00 0.00
Accept ‘ ‘ | [ | |P1406-003 21/06/2014 18.020.00 18,020.00 0.00
= [] [P1407-001 01/07/2014 402,398.00 402,398.00 0.00
Acocount Reference [ | |P1407-003 2140742014 30.740.00 30.740.00 0.00
:J T | [ |P1408-001 [12/08/2014 441,158.00 441,158.00 0.00 LJ
| T AlRecord 4a F Next Cancel Total : 50,000.00 B 0.00
] Item| Credit Feference ] Particular | Marration #1 ] Marration #2 | Amount|
B| Payment Entry ===
=010 31/12/2014 Payment Entry . -
Yedr | b H - —J Date 4|  Voucher #2 Account Amount Particular ]ssu—J
Fabch w37 Reference
v 14/07/2014 |\¥14/07/00001 |CASH TC2 3,500.00{Payment - P140| APLUS
i S - 06/10/2014 |v14/10/00001 [MBE 124578 | TC1 5,000.00| Payment APLUS
Creditor [TC1 b Balance : | -4,645,050.00
- —"J 05/11/2014 |POSMERM CasH TC2 6.570.00| Payment APLUS
V14/10/00003 4_
54
Marration _V_J -
d | b | ] _'J
A/C Group/(Department) 1] Voucher ] Print | Purge | Filter J ] <Click> ]
Cost Centre |
5 Project :J
a Source Code | . |
A t Delete 5 It G | = H
Accep | ‘ Dele 5a ‘ Lance ‘ it ‘ A/C Group/(Department] >|
Account Reference Faticular| OCAL SUPPLIER A Cost Center hd
| ﬂCash Marration Hroect >l 5b
[CASH IN HAND [ Source Code| . | RM 0.00
| Iteml Credit | Fieference | Particular | Marration #1 | Marration #2 Amount|
v 1[1000 |Cash |LOCAL SUPPLIER & | | 50,000.00
| | | Total 50,000,00]
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2.14 Imported Services Entry

[«} GST > GST Deemed Supply Entry > Imported Services Entry

1. Enter Supplier/Creditor Account Code.
2. Enter supplier billing date, bill number, particular and etc.
3. Enter bill amount and GST will auto appeared.
4. Click “Save” to confirm and post to GL.
# | Imported Services Entry = || = @
Creditor [TC1 |
PETLIFE PAPER SUPPLY SDM BHD
Purchase A/C |5000 |
Cash/Bank AfC [1100 ]|
Date [06/10/2014
Voucher No. [<NEW = DS1-00003
Bill Mo. |PPIV-51208
Particular [MACHIMES MAINTENANCE ﬂ
Narration ﬂ
fd
Foreign Amount 5000.00
Exchange Rate 2.5
RM 12500.00 GST Amount 750.00
Exat
Date Youcher Account Bill Mo Amount GST
General Ledger:
tch 35 J 55T Deemed Output/Input
JJ ‘ ‘ Add ‘ Insert Edit ‘ Delete ‘ Sort ‘ Print ‘ Exit ‘
Account ;6000 PUR.CHASE Diebit : 25,750.00
Type : Expenses Purchase Credt 25,750.00
Detal : pLo4 Purchase | Cost of Sales Balance : 0,00
Mo, Date Ref #1 Ref #2 Account Particular Diehit Creditf  Foreign Rate| PostTo Amount
Curency Before Tax
IDEHDQDM DSI-00003 000 MACHINES MAINTENANCE 12,500.00 0.00 TC 1250000
2|06/A10/2014 | DSI-00003 TC MACHINES MAINTENANCE 12500.00 0.00 £000 0no
3| 0641072014 | D5I1-00003 TC1 MACHINES MAINTENANCE 12,500.00 0.00 1100 0o
4(06/10/2014 | D51-00003 100 MACHINES MAINTEMNANCE 12,500.00 0.00 TC 000
5|06/410/2014 | D5I-00003 3500-TH MACHINES MAINTEMANCE 750.00 0.00 3E00-DS -12500.00
B(06,/10/2014 | DSI-00003 3600-D5 MACHINES MAINTEMANCE 750.00 0.00 3[00-T= 12500.00
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2.15 Deemed Supply Note Entry

[«} GST > GST Deemed Supply Entry > Deemed Supply Note Entry

Enter date, purchase bill no., particular and amount then press “Enter” to continue.

GST amount will be auto appear.

Click Save to confirm and post into GL.

7| Deemed Supply Note Entry

Deemed Supply Debited Account 3730 ﬂDEEMED SUPPLY
Date (07/10/2014
Mote No. [<NEW > DSG-00001
Bill No. |P1355201

Particular |GIFT - KEN WONG |

Marration |G-SHOCK WATCH ﬂ
=

RM 883.00 G5T Amount

=

Exit

53.28

Date Mate Bill Mo. Amount GST
General Ledger:
tch J GST Deemed Qutput,Tnput
JJJJ Add Insert | Edit | Delete ‘ Sort | Print | Exit |
Account :/3730 DEEMED SUPPLY Debit : 53,23
Type : B Balance Sheet Credit : 53.28
DEta" = B519 Drawing Account Ea|a|'|CE : 0.00
Ho. Date Ref #1 Aecount Particular Harration #1 Deebit Credit| Foreign | Rate| PostTo | Amount
Cuirency Before Tax
3 1(0710/2014 | DSG-00001 3ran GIFT - KEM WONG |G-SHOCK wWaTCH 328 0.00 3600-DS 38800
2(0710/2014 | DSG-00001 360005 |GIFT - KEM WONG | G-SHOCK WaTCH h3.2a 0.00 37an 388,00

This option is set for the following transactions:
- Goods for own use.
- Gift given over than RM500 per person in a financial year.




LESSON 3 GST Submission

3.1 GST-03 Return Form

[§ GST > GST-03 Submission

1. Select the “Taxable Period” and click “Next” to generate GST-03.

7 GST-03 Submission |-= |- = |[wE3]
Setup
Taxable Period [0 AL Close
Starting Ending | Submiszion Person Claimable Payable :
[rate Date [rate In Charge Amount Aot e
Tab 1 : Input / Output
# | GST-03 Submission %
From : 01/01/2014 To 31/01/2014 Tz | Print | B | Close ::)Hrnﬂli?;'ﬁg;z‘_
Input/Output ] Goods And Services Tax Retum ] Person in Charge ]
Tab 1 GSTMNo.:[20143080 Instantly IRR and DmR will auto
Starting Date : [01,/01,/2014 calculate and appear on screen.
Ending Date : |31/01/2014
Due Date : [28/02/2014
OUTPUT TAX
Total Value of Standard Rated Supply: 132,000.00 J<—
Total Output Tax{ Supply x GST Rate). 7920.00 j
Click here to view the
INPUT TAX transactions.
Tatal Value of Standard Rated Acquisition: 85,700.00 j
Tatal Input Tae( Acquistion x GST Rate): 497547 j
GST Amourt Payable : | 2544 53
GST Amournt Claimable : | 0.00
Do you choose to camy forward refund ? N
\ T STt r e m T :
J
| 1 @ Tips e —
|
1
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Tab 2 : Goods And Services Tax Return

B | G5T-03 Submission

Tab 2 :
IRR=78.65%

-V_ Save ‘ Print ‘ Confirm | Close DmR= 21 35%

Input/Output  Goods And Services Tax Retum ] Person in Charge ]

From : 01/01/2014 To 31/01

ADDITIONAL INFORMATION

Tatal Value of Local Zero-Rated Supplies ’m J
Total Value of Export Supplies ’w j
Total Value of Exempt Supplies ’m j
Total Value of Supplies Granted GST Relief [ 2550000 Q|

Tatal Value of Goods Imported Under Approved Trader Scheme 19,000.00 J
Tatal Value of GST Suspended Under Approved Trader Scheme 1,140.00 J

Total Value of Capital Goods Acquired ’—DDD Q,

Bab Debt Relief ’—[H}Dj

Bad Debt Recovered ’—DDD j

BREAKDOWN VAL UE OF OUTPUT TAX IN ACCORDANCE WITH MAJOR INDUSTRIES CODE

Code Value of Output Tax Percentage
» o020 RM| 792000 Q|| 100 %
[ RM| 000 @] | 0 %
[ RM | 00 Q| 0 %
MSIC statistic auto appear here. . RM| 000 Q) Nk
(Setting on Sales Account in |— RM[ 000 Q| 0 %
Chart of Account) Other RM] 000 Q| ks
Total RM| 7.920.00 | w00 %

Tab 3 : Person in Charge

2. Enter authorized person name, I/C No. submission date.
3. Click “Save” and “Confirm”.

§ ' GST-03 Submission [ &

From : 01/01/2014 To 31/01/2014 Save Prit Confim Cose | |RR=7B85%

DmR=21.35%

Input/Output | Goods And Services Tax Retum  Person in Charge

Click Print to preview
Tab3 GST-03 Return Form.

Mame of Authorized Person : ]KELLY NG HUI WEN

VC (New): 1orno14011355
old -

Passport : ]—..
Wationality : |MALAYSIAN

Submission Date ; (07/10/2014
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4. Enter “YES” and click “Confirm” to submit GST. (Administrator password required)

—

B ' Confirm

GST No.:|20143080

Starting Date :
Ending Date :

01/071/2014
310172014

GST Amount Payable :|

GST AmcuntCIaimabIe:|

294453

0.00

Enter [YES] to Confirm Submission: |[{=5)

Confirm

Q

I
I
1 Tips: :
I . .
. Once submitted, all transactions of that 1
. . . I
: particular taxable period will be locked.
L e e e e I
General Ledger :
J January 2014 - GST
JJJJ Add ‘ Insert ‘ Edit | Delete ‘ Sort | Print ‘ Exit ‘
Account ;13760 GST PAYABLE Dehit : 16,590.00
Type: B Balance Sheet Credit : 16,590.00
Detail : [g5p7 Current Liabilities Balance : 0.00
Mo, Date Ref #1 Ref #2 | Account Particular Marration #1 Marration #2 Debit Creditf  PostTo
1 21/0/2014 | GET-20140131 [SUBMIT | 3500-M GST-01/01/2004 - 31/01/2014 | GST Jan 2014 Submiszion 1,500.00{ 3760
2 31/ 2014 | GET-2014013 [SUBMIT 3760 GET-01/0/2004 - 31/01/2004 | GST Jan 2014 Submiszion 1,500.00 3500HM
33102014 | GET-20140131 (SUBMIT [3500-Tx GET-01/01/2014 - 31/01/2004 | GST Jan 2014 Submission 1,212.00(3760
41 31/0 /2014 | GET-2014013 (SUBMIT {3760 GET-01/01/2004 - 31/01/2014 | GST Jan 2014 Submiszion 1.212.00 3800-TH
51 31/00/2014 | GST-20140131 [SUBMIT [3500-TH-E43 |GST-01/01/2014 - 31/01/2014 | GET Jan 2014 Submizssion 1,650.00{ 3760
Bl 31/00/2014 | GET-20140131 [SUBMIT {3760 GET-01/0/2004 - 31/01/2004 | GST Jan 2014 Submiszion 1,650.00 JB00-TH-E43
73102004 | GET-20140131 [SUBMIT [3600-T=-RE |GST-01/01/2004 - 310142014 |GST Jan 2014 Submizsion (1347|3760
8| 31/00/2014 | GET-20140131 [SUBMIT {3760 GET-01/01/2004 - 31/01/2014 | GST Jan 2014 Submiszion B13.47 3500-TH-RE
91 31/00/2014 | GST-20140131 (SUBMIT [3600-D5 GET-01//2004 - 3101/2014 | GST Jan 2014 Submission 3,240.00 3760
0] 31/01/2014 | GST-20140131 |SUBMIT | 3760 GET-01/0/2004 - 31/01/2004 | GST Jan 2014 Submiszion 3,240.00|3600-05
1) 31/ /2014 | GST-20140131 | SUBMIT | 3600-5R GET-01/01/2014 - 31/01/2004 | GST Jan 2014 Submission 4 BB0.00 37R0
12| 31/01/2014 | GST-20140131 |SUBMIT | 3760 GET-01/01/2004 - 31/01/2014 | GST Jan 2014 Submiszion 4,680.00| 3600-5R
13| 31/0/2014 | GST-20140131 | SUBMIT | 3500-BL GET-01/0/2004 - 21/01/2014 |GST Jan 2014 Submission  [G5T Expenzes 3,300.00(8900
14| 31/01/2014 | GST-20140131 |SUBMIT |£900 GET-01/01/2004 - 31/01/2014 |GST Jan 2014 Submigsion  (3500-BL 3,300.00 3R00-BL
15| 31/01/2014 | GST-20140131 |SUBMIT | 3500-Tx-MN43 [GST-01/00/2004 - 31/001/20014 |GST Jan 2014 Submizsion  |GST Expenses 228 00{£900
16| 31/01/2014 | GST-20140131 |SUBMIT {6300 GET-01/01/2004 - 31012014 |GST Jan 2014 Submigzion [ 3500-Tx-H43 228.00 J500-TH-N43
17| 31/0/2014 | GST-20140131 |SUBMIT |3500-T<-RE  [GST-01/00/2004 - 310172004 |GST Jan 2014 Submizsion  |GST Expenses 166.53(6900
18] 31/01/2014 | GST-20140131 |SUBMIT |B900 GET-01/01/2014 - 310142014 |GST Jan 2014 Submizsion | 3500-TX-RE 16653 3R00-TH-RE
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3.2 GST Submission Payment Entry

[} GST > GST-03 Submission

Select the Submitted GST record then click “Payment” to continue.

7| GST-03 Submission E

Taxable Period ;‘311{]‘21"2“14'23:’{}21’2914 ;! ﬂ&)(t' PayrEem | Close '

Setup

Person
In Charge

Starting Submizzion
Date Date

010142014 3140172014 07072014 KELLY NG HUIWEN

Submitted

B | G5T Payment u

From 01/01/2014 To 31/01/2014

Credit : [1100 |
'| IMAYBANK BERHAD
' e 070201 |
Voucher No. [<NEW> P14/10/00002

Cheque/Cash |PBB 132548
Particular IGST JAN 2014

G5T Doc. No. 2145255
MNamation |

After Save, you can click here
to print Payment Voucher.

General Ledger :

DATE  REF#1 REF #2 SC FOLIO  POST PARTICULAR DEBIT CREDIT BALANCE
3760 GST PAYABLE

31/01/14 GST-20140131  SUBMIT 299/2 3500-IM GST-01/01/2014 - 31/01/2014 1,500.00 1,500.00
31/01/14 GST-20140131  SUBMIT 299/4 3500-TX G5T-01/01/2014 - 31/01/2014 1,212.00 2,712.00
31/01/14 GST-20140131  SUBMIT 299/6 3500-TX-E43  GST-01/01/2014 - 31/01/2014 1,650.00 4,362.00
31/01/14 GST-20140131  SUBMIT 299/8 3500-TX-RE  GST-01/01/2014 - 31/01/2014 613.47 497547
31/01/14 GST-20140131  SUBMIT 299/10  3600-DS GST-01/01/2014 - 31/01/2014 3,240.00 1,735.47
31/01/14 GST-20140131  SUBMIT 299/12 3600-5R G5T-01/01/2014 - 31/01/2014 4,680.00 -2,944,53
07/10/14 P14/10/00002  PBB 132548 29920 1100 G5T JAN 2014 2,944.53 0.00

7,920.00 7,920.00
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3.3 GST Audit File

[} GST > Submitted GST Taxable Period Report >

1. Select the Taxable period.
2. Click 18. GST Audit File (GAF)
3. Click OK to generate GAF file. (GAF.TXT)

El Submitted GST Taxable Period Report

System will generate the GAF.TXT into
company data folder itself.
(Example: C:\AplusW\AS5\ABC\GAF.TXT)

o= =]

Taxable Period

Close |

Starting Ending |Submission 1 = 5 &
Date Date Date GST GST
01/01/2014|31/01§2014 |07/10/2014
—_ y — Input/Cutput Input/Output Detail Sales Report Purchase Report
r Report Report
GST Audit File (GAE) A g
From : 01/01/2014 To 31/01/2014 Supply
Other Output Tax
Report
Export To : [us\W\AS5-DEMOI\SAMPLE-T\GAF.TXT | 12
AP
Bad Debt Relief
Report
16
: : Delivery Order e
Debit Note Credit Note Time of Supply Self Recipient
ime of supply
Report Report Report
21 Days Rule
17 18 19
GST 03 GST Audit File
e GST Tap Return File
Submission Form {GAF)
Sample GAF :
IGST Audit File (GAF) o — - - = —_
C|APLUS GST SAMPLE ACCOUNTING|460526-U|20143080|01/01/2014131/01/2014|07/10/2014|Aplus Software 5.2]1.0]
P|LOCAL SUPPLIER A[B01-0080022|01/01/2014|P1401-001]|1]ITEM A|10000.00]600.00|TX|XXX|0.00[0.00]
PILOCAL SUPPLIER A|B0O1-0080022|01/01/2014|P1401-001]|2|ITEM B|8000.00|480.00 |TX|XXX10.0010.00]
P|LOCAL SUPPLIER A|BO1-0080022|01/01/2014|P1401-001][3|ITEM AA[35000.00]|2100.00|BL|XXX|0.00]0.00]
PILOCAL SUPPLIER &|B0O1-0080022|01/01/2014|P1401-001]|4|ITEM AB|20000.00[1200.00|BL|XXX|10.0010.00]|
P|LOCAL SUPPLIER A|B01-0080022|01/01/2014|P1401-001][5]ITEM F|23000.00]0.00|NR|XXX[0.00]|0.00]
P|LOCAL SUPPLIER A|BO1-0080022|01/01/2014|P1401-001]|6|ITEM G|21000.00|0.00 | HNR[IXXX|0.00]10.00]
P|LOCAL SUPPLIER A|B0O1-0080022|01/01/2014|P1401-001]|7|ITEM H|16000.00]|0.00|ZP|XXX[0.00]|0.00]
P|LOCAL SUPPLIER A[B01-0080022|01/01/2014|P1401-001][8]|ITEM I|13000.00]0.00|ZP|XXX|[0.00]|0.00]
PILOCAL SUPPLIER &|B0O1-0080022|01/01/2014|P1401-001]|9|ITEM J|12500.0010.00|EP|XXX|0.00(0.00]
P|LOCAL SUPPLIER A|BO1-0080022|01/01/2014|P1401-001][10|ITEM K|11000.00|0.00|EP|XXX|0.00]0.00]
P|LOCAL SUPPLIER A|B0O1-0080022|01/01/2014|P1401-001] |11|ITEM L|29000.00|0.00|CPIXXX|0.0010.00]
P|LOCAL SUPPLIER A[|B0O1-0080022|01/01/2014|P1401-001][12|ITEM M|6500.00]0.00 0P |XXX[0.00]0.00]
P|LOCAL SUPPLIER A[B01-0080022|01/01/2014|P1401-001]|13|ITEM N|2500.00]|150.00|TX-E43|XXX|0.00]0.00]
PILOCAL SUPPLIER A|B01-0080022|01/01/2014|P1401-001]|14|ITEM ©]25000.00]|1500.00 |TX-E43|XXX|0.00]0.00]
P|LOCAL SUPPLIER A|BO1-0080022|01/01/2014|P1401-001][15|ITEM R|1000.00]60.00|IX-N43|XXX|0.00|0.00]
PILOCAL SUPPLIER &|B0O1-0080022|01/01/2014|P1401-001]|16]|ITEM S|2800.00|168.00|TX-N43|XXX|0.00]0.00]
P|LOCAL SUPPLIER A|B0O1-0080022|01/01/2014|P1401-001][17|ITEM T|[3500.00]0.00|GP|XXX|0.00]|0.00]
P|LOCAL SUPPLIER A|BO1-0080022|01/01,/2014|P1401-001| |18 |ITEM U[|3800.00[|0.00|GPIXXX|0.00]10.00]
P|LOCAL SUPPLIER A|B0O1-0080022|01/01/2014|P1401-001] [19|ITEM V[1000.00]60.00|TX|XXX|0.00]0.00]
P|LOCAL SUPPLIER A|BO1-0080022|01/01/2014|P1401-001] |20 |ITEM W|1200.00]72.00|IX|XXX]|0.00]0.00] il
P|IMPORT SUPPLIER||05/01/2014|P1401-003]1|IMPORT ITEM C|20000.00]1200.00]IM|XXX]|0.00]0.00]
P|IMPORT SUPPLIER| [05/01/2014|P1401-003][2|IMPORT ITEM D|5000.00]|300.00|IM|[XXX|0.00]0.00]
P | IMPCRT SUPPLIER]| |05/01/2014|P1401-003] |3 |IMPORT ITEM E|12000.00|0.00|IS|XXX|10.00]0.00]
F|IMPORT SUFPPLIER| |05/01/2014|P1401-0035]|4|IMPORT ITEM EE|7000.00|0.00]|IS|XXX|0.00]0.00]
P|LOCAL SUPPLIER A|BO1-0080022|23/01/2014|P1401-002| |1]ITEM X ELEKTRIK MIX|4000.00|188.76|ITX-RE|XXX|0.00]|0.00]
PILOCAL SUPPLIER A|B01-0080022|23/01/2014|P1401-002]|2|ITEM ¥ RENT TOWER CRANE|S000.00]424.71|TX-RE|XXX|0.00]0.00]
5|LOCAL CUSTOMER B|BO8S-0283358|01,/01,/2014|51401-0001|1|SUPPLY ITEM A1[|10000.00]|600.00|5R]| | XXX|0.00]|0.00]
S|LOCAL CUSTOMER &|BOT-0070036|02/01/2014|51401-001]1|5UPPLY ITEM B1|13000.00|780.00]SR| IXXXI10.0010.00]
5|LOCAL CUSTOMER A|BO7-0070036|02/01/2014|51401-001|2|SUPPLY LOCAL ITEM C1|25000.00]0.00]|ZRL| | XXX|0.00J0.00]
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