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PREFACE

Goods & Services Tax (GST) will be implemented in Malaysia on 1st April, 2015. Goods & 
Services Tax in Malaysia are governed by 

(i)	 Goods & Services Tax Act 2014
(ii)	 Goods & Services Regulations 2014
(iii)	 Goods & Services Orders

A number of general guidelines, industry guidelines and specific guidelines and DG 
decisions have already been issued by the Royal Customs and Excise Department (RMCD) 
and made available at the official GST website http://www.gst.customs.gov.my prior to the 
implementation date. New or additional guidelines and DG decisions may be issued from 
time to time.

GST impact on the way businesses are done is quite significant. Sufficient preparatory work 
needs to be done by businessmen before the implementation date to ensure the smooth 
running of the accounting system during GST Era  in particulars in the following areas.

(i)	 Staff need to be trained  to know how GST works
(ii)	 Existing computer hardware may need to be upgraded or changed
(iii)	 Existing accounting systems need to be upgraded or changed

Insufficient preparatory work may lead to errors in the computation of GST return and 
hence penalty for non-compliance or submitting an incorrect return. If you are not familiar 
with on the GST rules or regulations or you are in certain specific industries, you are advised 
to seek professional advice or check with Customs to obtain the required information.

This book contains general information on how Aplus GST Compliant Accounting Software 
works and the GST features built in the system. If you are still not sure on how the system 
works after reading this book, you are advised to refer to Aplus dealers for assistance or 
undergo necessary GST training. 

This book is based on features built in under version 5.27. If your system does not contain 
the options stated in this book, please seek the assistance of Aplus dealers to upgrade it for 
you.
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Highlights of Aplus GST Accounting

1.	  Auto computes & generates GST-03 Return Form.

2.	  Auto computes & generates Annual Adjustment Report.

3.	 Auto computes & generates Bad Debts Relief Report.

4.	 Auto computes & generates payment not made within 6 months 

of acquisition Report.

5.	 Auto process of 21 days on Delivery Order.    

6.	 Auto-detection of 21 days Rule on D.O and Deposit Received 

during generation of GST-03 Return.

7.	 Auto generated GST Summary Report.

8.	 GST for Self-Billed Invoice/ Flat Rate Scheme. 

9.	 GST for Deemed Supply.

10.	 GSTfor Margin Scheme. 

11.	  Submitted GST Taxable period Report.

12.	 Submitted GST Yearly Report.

APLUS makes your life easier
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1	 Aplus Main Screen

Aplus GST Module screen is shown below.

(1)	 GST-03 Submission
(2)	 21 days Rule Delivery Order
(3)	 GST Deemed Supply Entry
(4)	 Margin Scheme Entry
(5)	 AR Bad Debt Relief / Recovery
(6)	 JKDM AP Bad Debt Recover / Relief
(7)	 Annual Adjustment
(8)	 Submitted GST Taxable Period Report
(9)	 Submitted GST Yearly Report

(A)	 General Report
○	 GST Monthly / Quarterly Input / Output
○	 GST Monthly / Quarterly Report
○	 GST Yearly Report
○	 GST General Report
○	 Output / Sales Report
○	 Acquisition / Purchase Report
○	 List of Capital Goods Acquired
○	 GST Audit File (GAF)
○	 GST Standard Code

(B)	 Capital Goods (Optional)
(C)	 Setup
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1.1	 Set-Up

(i)	 Under GST   12. Set-Up 

Registration once approved by Customs,

Key-in

(a)	 GST Approved date

(b)	 GST Registration Number

(c)	 Self Billed Invoice Approval No. (if applicable)

(d)	 The rest, use default settings

Tick  Monthly taxable period or Quarterly taxable period on GST 
submission

Set-Up Screen Display 
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Set-Up GST IRR/ Counter Screen Display 
	

This screen only applies to mixed supplier.

This partial exemption rule is only applicable for goods & services used for 
making both taxable and exempt supply. 

(ii)	 Chart of Accounts

You can key in the following GST account codes or the system will 
automatically add in the GST account codes  in the Chart of Accounts 
when you use the GST codes during transactions key-in. It is advisable to 
use the default codes for consistency and accurancy in GST reporting.
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Additional GST GL Account Codes
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2.	 GST CODES TABLE

GST Code Table for Acquisitions
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GST Code Table for Acquisition – continued
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GST Code Table for Supply
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3	 Stock – GST Code Setup

Go to Module [Stock Control]  –- 1.  [Stock]   –  

	

Select GST Tax code for the “Purchase” and “Local Sales” then click “Save” button 
to save it.

•	 GST computation is transaction based.
•	 The mapping of Purchase tax code and Sales tax code is to minimise errors  in 

GST computation.
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4	 Debtor GST Setup

	 Go to Module – [Debtor Ledger] – [Debtor Account] –  

	 Key in applicable information for Debtors such as :-

•	 Business Registration No.
•	 GST No.
•	 GST Registration Date
•	 GST Type 
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5	 Creditor GST Setup

	 Go to  Module – [Creditor Ledger] – [Creditor Account] –  

	
Key in applicable information for Creditors such as:-

•	 Business Registration No.
•	 GST No.
•	 GST Registration Date
•	 GST Type 
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5.1	 Self-Billed Invoice Setup (if applicable)

Go to Module – [Creditor Ledger] – [Creditor Account] – 

The required information for “Self-Billed” Invoice are:-

•	 Approval No. – The reference number of RMCD approval

•	 Approval Period – Starting Date and Ending Date of written contract

•	 Counter – Invoice Serial number

Conditions of Self-Billed Invoice (SBI)

*	 Issue SBI within 12 months from the effective date or not later than the expiry 
of contract

*	 Copy of SBI shall be provided to supplier and recipient shall retained another 
copy

*	 Supplier & Recipient notify each other if :-  

–	 Each is registered

–	 Transfer of business as a going concern (TOGC)

–	 Registered under new GST number
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6.	 Issue Delivery Order

Go to Module – 9. [Billing / Invoicing] – 1. [Issue D.O]

Then click “New” button to issue Deliver Order.

Choose debtor account code and then click “Save” button.
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Print D.O.
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7	 Time of Supply / 21 Days Rule

1.	 A GST registered person is required to issue a tax invoice for every taxable 
supply he makes. A tax invoice must be issued within 21 days from time of 
supply. 
The general rule on time of supply is
(a)	 when the goods are delivered to the customer;
(b)	 when the goods are made available to the customer

During the GST-03 submission process, the system will detect all Delivery 
Order that are still outstanding at the end of the taxable period. In compliance 
with the 21 days rule you are required to account for output tax on the Delivery 
Order that have not been converted to invoice and have exceeded 21 days from 
the issue date.

Go to “GST” – “2.  21 days Rule Delivery Order Process”

This process will automatically calculate the GST on the Delivery Order(s) and 
record the correct amount of GST in the Form GST-03.

Choose the “Taxable Period” and then click “Next” button.
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Key in the “Date”

or accept the default date shown which is the last day of that taxable period and then 
click “Process” button.

Type “YES” and then click “OK” button.

Note:

When the time Tax Invoice is issued, the output tax charged on the related •	

Delivery Order will be automatically reverse to reflect a correct GST-03 
Return. 
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8.	 Deposit Entry

1.	 Deposit whether refundable or not refundable or in the form of security given in 
respect of any supply of goods or services, is not part of the consideration for the 
supply if it does not form part of the payment for the supply. However, most deposit 
payments represent consideration, as the amount paid is intended by the parties to the 
contract to be offset against the purchase price once the supply has been made. Such 
payments fall within the scope of GST and tax must be accounted for on receipt of 
the deposit if the tax invoice is not issued within 21 days of deposit received.

Go to Entry –5. [Debtor Entry] – 1. [Receive Payment]

 

1.	 Tick the “Prepayment / Deposit” option, then choose the debtor code and 
press “Enter” button.

2.	 Fill up the particular column and amount column. 
3.	 Tick the “GST Inclusive” option and then choose the GST code - SR.
4.	 Press “Accept” button.
5.	 Click “Save” button to save this transaction and post to account.
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2.	 Once the deposit entry is saved, GST accounting entries will be generated showing 
GST inclusive amount. Here is an excerpt from a “GST summary for Total Supply 
& Output Tax” report showing the Deposit amount as inclusive of GST.
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The accounting entries are shown below:

Entry Tax Code A/C Code DR (RM) CR (RM)
DR Cash 1000   5,000.00
CR Debtor TD-1001   5,000.00
DR GST Output Tax Control A/C 3600-000      283.02

DR GST Output Tax – SR
RM5000 x 6% / 106 SR 3600-SR      283.02

The General Ledger Report will appear on follows:

General Ledger Report

Note: Once a Tax Invoice is issued and output tax is calculated, the GST  component 
of the Deposit will be offset against the output tax and only the net amount of output 
tax will be accounted for in that taxable period. This is done through the “Deposit” 
button in the invoicing module .
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9.	 Issue Tax Invoice

1.	 Tax Invoice shall be issued by every registered person who makes any taxable supply 
in the course or furtherance of any business in Malaysia. Tax Invoice is a proof that 
a supply is made by a taxable person. It is also a primary evidence for claiming Input 
Tax Credit.

2.	 Two main types of  Tax Invoice are :
•	 Full Tax Invoice (contains all prescribed particulars)

•	 Simplified Tax Invoice (do not contain all the prescribed particulars under 
full tax invoice)

Note: Simplified Tax Invoice needs DG’s approval and is tax inclusive. (Refer 
to paragraph 121(f) of the General Guide to Goods & Services Tax issued by 
RMCD).

Go to Module – 9. [Billing / Invoicing] – 2. [Invoicing]

Then click “New” button to issue invoice. Click [Commercial Invoice] if you are 
issuing Commercial Invoice instead of Tax Invoice.

Examples where a taxable person cannot issue tax invoice are (1) wholly exempt 
supply (2) second hand car dealers under margin scheme.

Aplus has incorporated both tax invoice & commercial system under one system to 
cater for mixed supply of goods and services.
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Choose debtor account code and then click “Save” button.
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Sample: Full Tax Invoice format
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Sample: Simplified Tax Invoice format
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10.	Purchase Invoice Entry

1.	 With the implementation of GST, all purchases of goods and services should be 
entered through “Purchase Invoice Entry” option. A registered trader will be able 
to claim input tax credits on goods and services purchase for business purposes from 
GST registered supplier.

Go to Module – “4. [Stock Control] – 2. [Entry] – 8. [Purchase Invoice Entry]

Then click “New” button to enter new purchase invoice
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1.	 Choose “Creditor Account code”
2.	 Fill up “Invoice number” and “Purchase Invoice Date”
3.	 Click “Save” button.

2.	 Once you pick the stock item code as billed on the supplier’s invoice, the purchase 
tax code and tax rate will appear and the tax amount will be automatically computed 
and posted to the general ledger accounts. In the example shown here,

The total cost for the purchase of 7 units of Acer laptop is RM 10,500.00 before tax.
The total input tax is RM 630.00. 
The total purchase cost inclusive of GST is RM 11,130.00
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Below is the General Ledger Report and GST Input & Output Report.

General Ledger Report

GST Input & Output Report
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11.	 ISSUANCE OF CREDIT NOTE OR DEBIT NOTE

With reference to the Guide on Tax Invoice and Record keeping, credit notes and debit 
notes provide a mechanism to allow the supplier to make the necessary adjustments 
in respect of a taxable supply after the tax invoice has been issued because there are 
subsequent changes (decreases or increases) in the original value of the supply.

Details on Credit and Debit Notes 

In accordance with the GST Regulations 2014, the following details should appear in 
the credit and debit notes 

(a)	 The words “credit note” or “debit note” in a prominent place; 
(b)	 The serial number and date of issue; 
(c)	 The name, address and GST identification number of the supplier; 
(d)	 The name and address of the person to whom the goods or services are 

supplied; 
(e)	 The reasons for its issue; 
(f)	 Description of the goods or services; 
(g)	 The quantity and amount for each supply; 
(h)	 The total amount excluding tax; 
(i)	 The rate and amount of tax; and 
(j)	 The number and date of the original tax invoice. 

11.1	 Issue Credit Note

Go to “Module” – “9.Billing / Invoicing” – “6.Credit Note”
Then click “New” button to issue new credit note
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Choose “Debtor Code”, after that choose which “Invoice Number” to issue this 
credit note and then give “Reason”. Click “Save” button.

 

In the example given above, customer returned goods to supplier.  

The cost of the goods returned is RM 2,000 and the GST on this amount is 
RM120. 

Once you click on the “Post/Update” button the accounts are automatically 
updated. 

The accounting entries for goods returned are:

Entry Tax Code A/C Code Dr (RM) Cr (RM)
Dr Sales Discount SR 4500   2,000.00
Dr Output Tax A/C SR 3600-SR      120.00

Cr Debtor A/C -     2,120.00
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The General Ledger Report and GST Input & Output Report is shown below:

General Ledger Report

GST Input & Output Report
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11.2	 Issue Debit Note

Go to Module – 9. [Billing / Invoicing] – 7. [Debit Note]

Then click “New” button to issue new debit note
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Choose debtor code, after that choose which invoice number to issue this debit note 
and then give “Reason”.  Click “Save” button.

In the example given, the supplier has undercharged the customer due to mistake in 
pricing.  

The original value of the stock item is RM 5,000 and amount wrongly invoice as RM 
4,000.  Therefore the Debit Note is issued to correct the mistake by charging the price 
difference of RM 1,000 and account of output tax of RM60.00

The accounting entries are as follows:-

Entry Tax Code A/C Code Dr (RM) Cr (RM)

Dr Debtors - TD-1001 1,060.00

Cr Sales - 4000 1,000.00

Cr GST Output Tax SR 3600-SR     60.00
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General Ledger Report and GST Input & Output Report are shown below:

General Ledger Report

GST Input & Output Report



Aplus GST Accounting

40

12.	AR Bad Debt Relief & Recovery Process

12.1	AR Bad Debt Relief Process

Under paragraph 143 & 144 of the General Guide issued by RMCD, “A taxable 
person is entitled to a relief for bad debt on the whole or any part of the tax paid by 
him in respect of a taxable supply if:-

•	 the person has not received any payment in respect of the taxable supply 
from the debtor six months from the date of supply or the debtor has become 
insolvent before the period of six months has elapsed; and 

•	 Sufficient efforts have been made by him to recover the debt. 

The date of supply refers to the date of invoice issued. A person is entitled to claim 
bad debt relief even though the bad debt is not written off from his books.

Go to GST – 4.[AR Bad Debt Relief/Recovery] – 1. [AR Bad Debt Relief 
Process]

Choose the “Taxable Period” and then click “Next” button.
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All outstanding invoices that exceeded 6 months from the date of invoice will be 
listed on the screen

Tick which Invoice and then click “Confirm” button.

Click “Save” button.
	
Type “YES” and then click “OK” button. (Administrator Password Required)
Once you enter YES to confirm this process, the GST accounting entries will be 
automatically generated. For record keeping, print the AR BAD DEBT RELIEF 
PROCESS report as shown below:
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AR Bad Debt Relief Report

The General Ledger Report below shows the accounting entries after running the AR 
BAD DEBT RELIEF process.

Entry Tax Code A/C Code Dr (RM) Cr (RM)

Input Tax Adjustment A/C AJP 3500-AJP      131.94

Input Tax Control A/C 3500-000      131.94

General Ledger Report
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12.2	AR Bad Debt Recovery Process (Receive Payment)

After running AR Bad Debt Relief process, any payment subsequently received from 
the debtors shall account for output tax under Bad Debt Recovery.

When you receive payment after “AR Bad Debt Relief” process, the steps are as 
follows

	       
Go to Entry – 5. [Debtor Entry] – 1.  [Receive Payment]

Tick “Pick Bill” and choose “Debtor Code”. Then press “Enter” button.
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Choose which invoice(s) and the click “Next” button.

Follow the steps as below:-

1.	 Tick the “Pick Bill” option, then choose the debtor code and press “Enter” 
button.

2.	 Fill up the “Date” and “Particular” column. 
3.	 Press “Accept” button.
4.	 Click “Save” button to save this transaction and post to account. 

The receipt is printed and the GST accounting entries will be automatically generated 
as shown below :

Entry Tax 
Code

Account 
Code

Dr (RM) Cr (RM)

Dr Cash A/c/Bank A/c 1000 2,330.94
Cr Debtor A/C TD-1001 2,330.94
Dr Gst Output Tax Control A/C 3600-000     131.94
Cr GST Output Tax Adjustment A/C AJS 3600-AJS    131.94
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AR Bad Debt Recover Report

General Ledger Report
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13.	JKDM AP Recovery & Relief Process

13.1	JKDM AP Recovery Process
	

Where a registered person fails to pay the consideration for the supply of any goods 
or services made by his supplier within six months from the date of supply and he has 
claimed input tax on that supply, the taxable person is required to pay back the input 
tax by accounting an amount equal to the input tax as his output tax. He is required to 
account the output tax in the taxable period covering the month after the six months 
period.

Example: 

Purchase invoice (INV-00021) dated 3/01/2014 amounting to RM11,130.00 is still 
owing to supplier after 6 months but the company already claim input tax in Jan 2014 
taxable period.

The company is required to account and pay RM630.00 (RM11,130.00 * 6/106) as 
output tax in the period covering July 2014 (6 months after date of supply).

Go to GST – 5. [JKDM AP Recovery/Relief Entry] – 1. [JKDM AP Recover 
Process]

	 Choose the “Taxable Period” and then click “Next” button.
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All outstanding purchases invoice that exceeded 6 months from the date of invoice 
will be listed on the screen.

Tick which Invoice and then click “Confirm” button.

Click “Save” button.
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Type “YES” and then click “OK” button. (Administrator Password Required)
The GST accounting entries will be automatically generated as output tax 
adjustment.

Entry Tax Code Account Code Dr (RM) Cr (RM)
Dr Gst Output Tax Adjustment A/C 3600-000    630.00
Cr GST Output Tax Adjustment A/C AJS1 3600-AJS1    630.00

The GST Summary for Bad Debt Recovered report and General Ledger Account 
report are as follows:

AP Input Tax Recover Report

General Ledger Report
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13.2	JKDM AP Relief Process (Payment Voucher)

A registered person who has claimed input tax but failed to pay the supplier within six 
months from the date of supply has to pay back the input tax as his output tax.

Subsequently, when payment is made for the supply of the goods or services, a 
registered person is entitled to claim back the said output tax as input tax for the 
taxable period in which he made his payment.

Creditor Payment Voucher entry will simultaneously execute the AP Relief Process 
to claim back the output tax as input tax for the taxable period in which he made his 
payment.

Go to Entry – 6. [Creditor Entry] – 1. [Payment Entry]

Tick “Pick Bill” and choose “Creditor Code”. Then press “Enter” button.
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Choose the invoice(s) and the click “Next” button.

	
Follow the steps as below:-
1.	 Tick the “Pick Bill” option, then choose the creditor code and press “Enter” 

button.
2.	 Fill up the “Date” and “Particular” column. 
3.	 Press “Accept” button.
4.	 Click “Save” button to save this transaction and post to account. 

The GST accounting entries generated are as follows:

Entry Tax Code Account Code Dr (RM) Cr (RM)

Dr  Creditor TC-1001 11,130.00
Cr  Cash A/C 1000 11,130.00
Dr GST Input Tax Adjustment A/C AJP1 3500-AJP1     630.00
Cr GST Input Tax Control A/C 3500-000     630.00
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For record keeping purpose, print a copy of AP Input Tax Recover Claim Report. 
The General Ledger report is as shown below:

AP Input Tax Recover Claim Report

General Ledger Report
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14.	 Issue Self Billed Invoice
	

Go to “Module” – 4. [Stock Control] – 2. [Entry] – A. [Issue Self Billed Invoice]

Then click “New” button to issue new self-billing invoice
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A self-billed invoice shall state the following particulars on the invoice: 

•	 the supplier’s and recipient’s name; address and identification number; 
•	 the word self-billed invoice in a prominent place; 
•	 the invoice serial number; 
•	 the date of invoice; 
•	 the reference number of Director General’s approval; 
•	 a description sufficient to identify the goods or services supplied; 
•	 for each description, distinguish the type of supply for standard rate, zero rate 

and exempt, the quantity of the goods or the extent of the services and the 
amount payable, excluding tax; 

•	 any discount offered; 
•	 the total amount payable excluding tax, the rate of tax and the total tax 

chargeable shown as a separate amount; 
•	 the total amount payable inclusive of total tax chargeable; and 
•	 Any amount referred to in subparagraphs (i) and (j), expressed in a currency, 

other than Ringgit, and shall also be expressed in Ringgit in accordance with 
paragraph 5 of the Third Schedule of the GST Act 2014.

Example of a self-billed invoice is shown below.
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Self-Billed Invoice
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15.	 Imported Services Entry	

Go to GST – 3. [Deemed Supply Entry] – 1. [Imported Services Entry]

Follow the steps below:-

•	 Choose the creditor code
•	 Enter the Bill No. and Particular
•	 Enter the Foreign Amount and Exchange Rate
•	 Click “Save” button

Type “YES” and then click “OK” button.
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The accounting entries are as follows:

Entry Tax Code Account Code Dr (RM) Cr (RM)
Dr Consulting fee 7000 350.000.00
Cr. Creditor TC-0002 350,000.00
Dr. Creditor TC-0002 350,000.00
Cr Bank 1100 350,000.00
Dr GST Input Tax  A/C OP 3500-OP    21,000.00
Cr GST Output Tax  A/C DS 3600-DS   21,000.00

Imported Service Entry Report
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General Ledger Report
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16.	Deemed Supply Entry

Supplies are associated with considerations. If the supply made is without 
consideration, it is not a supply. However, in certain circumstances, the supply of 
goods without consideration under GST Act 2014 is deemed to be a supply called 
“deemed supplies”. The rationale behind this is that if supplies were not deemed, 
the goods are being enjoyed by the recipient tax free, while input tax incurred on the 
purchase of the goods would have been claimed by the business.

Examples of deemed supply

1.	 Gifts to customers

2.	 Goods taken for private use

3.	 Disposal of assets for free

Example: Purchase a hamper worth RM600.00 as a Christmas gift to customer. 

Go to GST – 3. [Deemed Supply Entry] – 2. [Deemed Supply Note Entry]

Click the “SAVE” button to post the transaction to the accounts.
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Click on the “Report” button to print a copy of Deemed Supply Journal for record 
keeping. 

	 Type “YES” and then click “OK” button.

Deemed Supply Journal
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The accounting entries are as follows:

Entry Tax Code Account Code Dr (RM) Cr (RM)
Dr GST Deemed Supply A/c 3780       36.00
Cr GST Output Tax DS a/c DS 3600-DS        36.00

Note: At the end of the taxable period the accounting entries are as follows:

Entry Tax Code Account Code Dr (RM) Cr (RM)

Dr GST Expense A/c 6900       36.00

Cr GST Deemed Supply a/c 3780      36.00

(Being transfer of deemed supply to GST Expense A/C)

Below is the General Ledger report for deemed supply.

General Ledger Report
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17.	Other Reports/Process

17.1	Submitted GST Taxable Period Report

This option allows you to view or print out all GST Report on transactions where 
GST has been submitted and accounted for in a given taxable period.
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17.2	Submitted GST Yearly Report

This option allows you to view or print out all GST Report on transactions where 
GST has been submitted and accounted for on a yearly basis.
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18.	GST Report

Below are sample GST Reports generated from Aplus GST Accounting System.

1.	 GST Summary for Acquisition & Input Tax
2.	 GST Summary for Supply & Output Tax
3.	 List of invoices for Debit Note
4.	 List of Invoices with Credit Notes
5.	 GST Summary for Bad Debts
6.	 GST Summary for payment not made within 6 months
7.	 GST Summary for other supply
8.	 List of Capital Goods Acquired
9.	 GST Audit File (GAF)
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19.	GST-03 Submission

19.1	GST Submission Entry 

Go to GST – 1. [GST-03 Submission]

Once the GST submission entry is made for the taxable period, no amendments can 
be made on that taxable period.

Any late entry has to be picked up at the next taxable period.
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Choose the “Taxable Period” and then click “Next” button.
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Click “Person in Charge” button at tab list.

Fill up the “Name of Authorized Person”, “I/C No”, “Nationality” and “Submission 
Date”. Then click “Confirm” button

Type “YES” and then click “Confirm” button. (Administrator Password Required)
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19.2	Auto-Generated GST-03 Return Form
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20.	Create GST Audit File (GAF) & GST Tap File (TAP)

	
Go to GST – 7.Submitted GST Taxable Period Report – 

Choose the “Export to” (Which directory to save the file) and then click “OK” 
button

Go to “GST – “7.Submitted GST Taxable Period Report” – 

Choose the “Export to” (which directory to save the file) and then click “OK” 
button
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21.	Payable / Claimable Entry

Go to “GST – 1. [GST-03 Submission]

Click “Claim” button if the amount is claimable or “Payment” button if the amount 
is payable. 

Follow the below step:-

•	 Choose to Debit or Credit to which account code
•	 Enter the Date and Particular
•	 Enter the GST Doc. No
•	 Click “Save” button
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