

Our Ref	: SBM/YRC/AC-Y0012/PRO/2017
Date		: 5th April 2017

The Management
ABC SDN BHD
555, Jalan Samudra Utara 1,
Taman Samudra
68100 Batu Caves
Selangor		         
					
Dear Sir,

PROPOSAL FOR GST ACCOUNTING SERVICE

We thank you for giving us the opportunity to quote for the above mentioned assignment.	

We are, therefore, pleased to submit a proposal for the GST Full Set Account Services for ABC SDN BHD (“ABC”) consideration. We believe we can offer ABC a quality service with the right team and experience.

Scope of Work and Fees

Our fees are based on the complexities of the scope of work, experience and time spent on the topics by our consultants. You have our assurance that we will endeavor to keep the cost as low as possible commensurate with the course involved.

	Scope of Work
	Fees

	
Full set account 
1. To key in all transactions into accounting system (include tax invoice)
2. To key in the transactions incurred for the purpose of company only
3. To reconcile GST submission with accounting record.
4. To identify the transactions fall under Paragraph 39(1)(o) and (p), Income Tax Act 1967.
5. To do bank reconciliation.
6. Generate Profit & Loss Statement, Balance Sheet and general ledgers for each expenses
7. Review and finalize of financial statement

Statutory Audit Engagement
1. Identification analysis of significant risks which might impact the financial statements.
2. Pre-audit planning review of the financial statements in order to gather interim knowledge of the organization.
3. Validation of the individual statements.
4. Residual substantive work to be performed.
5. Finalization of audit.
	

[bookmark: _GoBack]RM 600.00/month










DORMANT COMPANY : RM1,000/year

ACTIVE COMPANY : to be based on our fee guideline




Fees are exclusive of 6% GST and ALL out of pocket expenses such as printing, stationeries, telecommunications charges, travelling cost and other expenses. 

Should there be any additional work that would cause our billing to be significantly higher than the above estimate or should you at later stage indicate that you wish to add or change the scope of our agreed work or include other modules which will incur additional time cost on our part, we will be pleased to discuss with you and we may bill you for that additional work in a new invoice.

Kindly note that, the proposed fee is valid within 30 days from the date of proposal submission. 


Terms of Payment
     Deposit 50%		- Prior to commencement of job
	   Final 50%		- Upon completion of job

Please sign and return the appended acceptance slip to indicate that it is in accordance with your understanding of the proposal for GST accounting service (office a/c) and client’s account.

Should you need further clarification please do not hesitate to contact us at 03-6185 9970.

Thank you.


Yours faithfully,

[image: ]

For and on behalf of
SALIHIN BUSINESS MANAGEMENT SDN. BHD.
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				[PRINT ON COMPANY LETTERHEAD]


Date	:	

SALIHIN BUSINESS MANAGEMENT SDN BHD
555 Jalan Samudra Utara 1
Taman Samudra
68100 Batu Caves
Selangor


Attention to : Account Department



ACCEPTANCE SLIP


I/We ………………………………………………………………………  being Director(s)/Partner(s)/Person(s) in Charge of ………………………………………………………………………..……… (Company Name) hereby agree on the proposed fee as stated in the proposal.

Yours truly,


………………………………………………..
Name		:
Date 		:
Company Chop	:









Note: Please fax to 03-6184 2524 or send via email to julia@salihin.com.my
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