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ITEM










1.0 SUMMARY OF WEEKLY REPORT

1.1
List of Pi1M covered
1.1
Daily activities
1.2
Progress Report – Pre Development

1.3
Progress Report – Post Development
1.4
Attendance record 

1.5
Status of Project Vehicle, necessary tools & equipment 

2.0
PROGRAMME  GALLERY
3.0
ANY OTHER MATTERS







1.0 SUMMARY OF WEEKLY REPORT
1.1 LIST OF PI1M COVERED
	Pi1M name
	Address
	Incharge Person
	Contact number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


1.2
DAILY ACTIVITIES

	ZONE
	1ST Week
	2nd Week
	3rd Week
	4th Week
	Remarks

	ZONE 1
	
	
	
	
	

	ZONE 2
	
	
	
	
	

	ZONE 3
	
	
	
	
	

	ZONE 4
	
	
	
	
	

	ZONE 5
	
	
	
	
	


1.3
PROGRESS REPORT – PRE DEVELOPMENT
	Items
	Month
	Remarks

	
	W1
	W2
	W3
	W4
	

	A) Installation Hardware
	
	
	
	
	

	Zone1
	
	
	
	
	

	Zone 2
	
	
	
	
	

	Zone 3
	
	
	
	
	

	Zone 4
	
	
	
	
	

	Zone 5
	
	
	
	
	

	B) Installation Software
	
	
	
	
	

	Zone 1
	
	
	
	
	

	Zone 2
	
	
	
	
	

	Zone 3
	
	
	
	
	

	Zone 4
	
	
	
	
	

	Zone 5
	
	
	
	
	

	Maintenance Support
	`
	
	
	
	

	Commisioning & handover PI1M
	
	
	
	
	


1.4
PROGRESS REPORT – POST DEVELOPMENT

	Items
	Month
	Remarks

	
	W1
	W2
	W3
	W4
	

	A) Traning Class
	
	
	
	
	

	Zone1
	
	
	
	
	

	Zone 2
	
	
	
	
	

	Zone 3
	
	
	
	
	

	Zone 4
	
	
	
	
	

	Zone 5
	
	
	
	
	

	B) Training Support
	
	
	
	
	

	Webinar
	
	
	
	
	

	Video Training & Tutorials
	
	
	
	
	

	Online Training Material
	
	
	
	
	

	Online Test & Examination
	
	
	
	
	

	Online Certification
	
	
	
	
	

	C) Intensive Support
	`
	
	
	
	

	D) Acknowledgement day
	
	
	
	
	


1.5
ATTENDANCE RECORD
Date : ___________________________________

	Staff Name
	Days
	Remarks

	
	1
	2
	3
	4
	5
	6
	7
	

	1.
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	


Date : ___________________________________
	Staff Name
	Days
	Remarks

	
	1
	2
	3
	4
	5
	6
	7
	

	1.
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	


1.6
STATUS OF PROJECT VEHICLE, NECESSARY TOOLS & EQUIPMENT 
	Vehicle type
	Model
	Registration plate  number
	Condition Status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	List of Training event tools , material & equipment
	Quantity
	Condition Status
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.0
PROGRAMME GALLERY
3.0
ANY OTHER MATTERS

Prepared by





Prepared by
FR MUTIARA (M) SDN. BHD


SALIHIN GST SDN.BHD

_____________________________


_______________________________

Name: 






Name: 
Designation:





Designation:
Date: 






Date:

Checked by





Checked by
*TELCO’s 





*TELCO’S VENDOR
_____________________________


_____________________________
Name: 






Name: 
Designation:





Designation:
Date:






Date: 

Approved by

*MCMC
_______________________________

Name: 

Designation:

Date: 
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