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Meeting Minutes
	Subject
	Student Accounts Sprint 1 Demo
	Date
	6th  Sep 2018

	Location
	Webex Call
	Time
	2:00 PM to 4:30 PM MYT

	Attendees 
	Swinburne – Charlene , Khaty, Siaw Ching, Ramzi, Xuan Yin, Magdalene and Aizat
CMI – Srikanth, Saurabh and  Mohan

	Organizer
	CMI

	Minutes By
	Srikanth Reddy Bala


	Key Points Discussed

	SNo.
	Topic
	Highlights

	1
	Student Accounts Sprint 1 Demo
	
· CMI has given the demo on following functionalities.

1. Company Master Data Setup
2. Account Code Master Data Setup
3. Department Code Master Data Setup
4. Project Code Master Data Setup
5. Tax Code Master Data Setup
6. Currency Code Master Data Setup
7. Transaction Code Master Data Setup
8. Billing Method Master Data Setup
9. Billing method scenario explanation in setup
10. Manual Post Charge Functionality
11. Manual Post Payment Functionality
12. Inclusive and Exclusive GST Functionality
13. Auto post charges functionality based on course registration

· Swinburne has given the below feedback.

Company Setup

· Address should have 3 lines.
· Display the Production Version and GAP File Version at the bottom of the page.
· Taxable period should be combo box.
· All GST related fields have to be grouped together.


Account Code

· “Account Description” field to be renamed as “Item”	Comment by Charlene YungMau Wong: To remain field name as Description
· “Account Name” field to be added newly.

Department Code

· “Description” to be renamed as “Item”	Comment by Charlene YungMau Wong: To remain field name as Description

Project Code Setup

· “Description” to be renamed as “Item”	Comment by Charlene YungMau Wong: To remain field name as Description

Tax code setup

· “Link to Chart of Accounts” come from the Account  code setup. So this field should be added as a dropdown.
· System should have a provision to upload the GST Codes.
· “GST Code” filed should display all the GST codes in the dropdown.

Transaction Code Setup

· Tax code selection should be restricted to only one.
· Account Code and Account Name columns should be displayed in the Transaction code grid.

Billing Method Setup

· Change the Label “GST Exc” to “GST Exc / Inc”
· Tax Rate, FCY Rate, Flat Amount and Rate values should display the decimal values (2 decimal places).
· Currency code should be selected as MYR by default throught the student accounts system, but different currency code can be selected from the currency dropdown.

Ledger card

· Transaction Type should not be a single alphabet, it should have the values as mentioned in the BRD & GST Compliance Report. (INV, DN, CN, etc.)
· Reference number format can be configurable for all the transaction types.	Comment by Charlene YungMau Wong: The format is a combination of the transaction type code, program code and a value of running number.
· All amounts (monetary value) throughtout the system should show with 2 decimals.
· Upon clicking on the reference number of a transaction, it should display the receipt of the transaction.
· Transaction type should have all the values as mentioned in the BRD & GST Compliance Report.

Post charge

· Change the Label “GST Exc” to “GST Exc / Inc”
· Tax code selection should be restricted to only one.
· Manual Posting Invoice should be posted as Invoice. i.e. through Manual posting charges, the student can have multiple Invoices.
· “Amount After GST” should be renamed to “Amount After Tax”.
· Description should be added to Transaction page in post charge module.
· Invoice Number to be shown in the Post Charges. 
· Credit Memo should be renamed as Credit Note.
· Debit Memo should be renamed as Debit Note.
· Transaction Type values should de displayed as per the BRD
· Post charge screen should have a link to Post Payment. 

Post Payment
· Reference Number should be Receipt Number instead of Invoice Number.
· Rename “Cash Payment” to “Payment”.




	
	Pending Items

	CMI will provide a document with the student accounts system screens.
[bookmark: _GoBack]Swinburne has requested a video of the demo conducted today and future videos for the next 2 iterations. CMI to revert.
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