Imagine that you are an accountant for IT TECH SDN BHD.  Now you are responsible to prepare a full set of account for Year Ended 31 December 2016.DRAFT


1. First, set  the Financial Year Calendar as shown below:-
Financial Calendar: 1 January 2016 – 31 December 2016



2. Next, create Chart of Account. 
· Industry classification: General
· Type of business: General
· Additional chart of account:
Create additional Chart of Account as follows.
2100-000-01: BEST IT Sdn Bhd
2200-100-00: Maybank Bhd
3000-000-01: Computer Expert Sdn Bhd




3. Bank setup
	Bank Name
	Maybank Berhad

	Bank Short Name
	MBB

	Branch
	KL

	Account No
	164387468762

	Linked Account ID
	2200-100-01



4. Next, please setup Terms (30 Days). 

5. Location Master Setup
Setup the following Location Master:
	Location Code 
Description
Tel No
Fax No 
Address
Postcode
City
Country
State
	KL
Kuala Lumpur
03-9800 9800
03-9800 9900
Low Yat Plaza
50100
Kuala Lumpur
Malaysia
Kuala Lumpur




6. Set up your Opening Balance.
	Account Name
	Debit 
	Credit

	Owner's/Shareholder's capital
	
	100,000

	Retained Earnings
	32,500
	

	Motor Vehicle
	43,500
	

	Acc. Depreciation – Motor Vehicle
	
	9,500

	Office Equipment
	5,980
	

	Acc. Depreciation – Office Equipment
	
	2,900

	Bank
	23,500
	

	Cash in Hands
	6,920
	

	TOTAL
	112,400
	112,400



7. Supplier Setup
Setup the following Supplier:
	Supplier Code
Supplier Company No
Supplier Name
Company Address
GST Registration No
Date Verify
Linked A/P Account
	C001
46227 T
Computer Expert Sdn Bhd
14 Jalan SS 5/4b Ss 5, 47500 Puchong Selangor Malaysia
006783376423
Current date
3000-000-01



8. Setup the following Customer:
	Customer Code
Customer Company No
Customer Name
Address
GST Registration No
Linked AR Account
	B001
874678 X
Best IT Sdn Bhd
No 79. Level 1 kompleks Semantan 51200 Kuala Lumpur
009487867846
2100-000-01




	



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	


…………………………..
LEE MOBILE SDN BHD
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur
COMPUTER EXPERT SDN BHD (46227 T)
14 Jalan SS 5/4b SS 5, 
47500 Puchong Selangor Malaysia
03-6236767
03-6236777
GST NO: 006783376423


INVOICE NO: 1001
TAX INVOICE

DATE: 4/1/2016








…………………………..
LEE MOBILE SDN BHD
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur
COMPUTER EXPERT SDN BHD (46227 T)
14 Jalan SS 5/4b SS 5, 
47500 Puchong Selangor Malaysia
03-6236767
03-6236777
GST NO: 006783376423

INVOICE NO: 1002
TAX INVOICE



DATE: 8/3/2016


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	



	





…………………………..
LEE MOBILE SDN BHD
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur
COMPUTER EXPERT SDN BHD (46227 T)
14 Jalan SS 5/4b SS 5, 
47500 Puchong Selangor Malaysia
03-6236767
03-6236777
GST NO: 006783376423

INVOICE NO: 1003
TAX INVOICE

	
	
	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	



DATE: 4/5/2016

…………………………..
LEE MOBILE SDN BHD
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur
COMPUTER EXPERT SDN BHD (46227 T)
14 Jalan SS 5/4b SS 5, 
47500 Puchong Selangor Malaysia
03-6236767
03-6236777
GST NO: 006783376423

INVOICE NO: 1004
TAX INVOICE

DATE: 26/7/2016


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	






	

  
…………………………..
LEE MOBILE SDN BHD
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur
COMPUTER EXPERT SDN BHD (46227 T)
14 Jalan SS 5/4b SS 5, 
47500 Puchong Selangor Malaysia
03-6236767
03-6236777
GST NO: 006783376423

INVOICE NO: 1005
TAX INVOICE



DATE: 4/10/2016

	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	










…………………………..
LEE MOBILE SDN BHD
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur
COMPUTER EXPERT SDN BHD (46227 T)
14 Jalan SS 5/4b SS 5, 
47500 Puchong Selangor Malaysia
03-6236767
03-6236777
GST NO: 006783376423

INVOICE NO: 1006
TAX INVOICE

	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	




DATE: 6/12/2016






INVOICE NO: 8001

FROM:
DATE: 8/1/2016
NO
DESCRIPTION
QUANTITY
UNIT PRICE
(RM)
TOTAL
(RM)
1
IRIZ 1.3 
10
30,000
300,000
2
PREVE 1.6
5
50,000
250,000
3
EXORA BOLD 1.6
5
60,000
300,000
TOTAL EXCLUDED OF GST
850,000
GST (6%)
51,000
TOTAL INCLUSIVE OF GST
901,000
/2016

Best IT Sdn Bhd (874678 X)
No 79. Level 1 kompleks Semantan 51200 Kuala Lumpur
03-6236767
[bookmark: _GoBack]03-6236777
GST NO: 006783478239

TAX INVOICE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

…………………………………
IJRA MOBILE SDN BHD
TO:



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	




	




INVOICE NO: 9002

FROM:
DATE:  10/3/2016

AZRIN FONE SDN BHD (843584 V)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

…………………………
IJRA MOBILE SDN BHD
TO:

	


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	








INVOICE NO: 9003

FROM:
DATE: 16/5/2016
AZRIN FONE SDN BHD (843584 V)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

…………………………..
IJRA MOBILE SDN BHD
TO:

	



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	





INVOICE NO: 9004

FROM:
DATE: 1/8/2016

AZRIN FONE SDN BHD (843584 V)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

…………………………..
IJRA MOBILE SDN BHD
TO:



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	








INVOICE NO: 9005

FROM:
DATE: 8/10/2016

AZRIN FONE SDN BHD (843584 V)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

…………………………..
IJRA MOBILE SDN BHD
TO:

	


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	









INVOICE NO: 9006

FROM:
DATE: 16/12/2016

AZRIN FONE SDN BHD (843584 V)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

…………………………..
IJRA MOBILE SDN BHD
TO:




	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	









	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	


LEE MOBILE SDN BHD (465847 T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

DEBIT NOTE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

DN NO: 0099
DATE:6/1/2016  4/1/2016
………………………………..
LEE MOBILE SDN BHD
ORIGINAL












LEE MOBILE SDN BHD (465847 T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

DEBIT NOTE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

DN NO: 0100
DATE: 9/5/2016
…………………………………
LEE MOBILE SDN BHD

ORIGINAL

	




	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	


	



LEE MOBILE SDN BHD (465847 T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

CREDIT NOTE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

CN NO: 1212
DATE: 7/1/2016
…………………………………
LEE MOBILE SDN BHD

ORIGINAL





	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	









LEE MOBILE SDN BHD (465847 T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

CREDIT NOTE
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur

CN NO: 1221
DATE: 10/5/2016
…………………………………
LEE MOBILE SDN BHD

ORIGINAL

	




	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL EXCLUDED OF GST
	

	GST (6%)
	

	TOTAL INCLUSIVE OF GST
	













Payment Voucher
No: 0001
Date: 11/1/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur




	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	TOTAL
	





	Cash
	

	Cheque
	200001



				…………………………………


Payment Voucher
No: 1002
Date: 31/1/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur




	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	TOTAL
	





	Cash
	

	Cheque
	200002


…………………………………


	
	Cash
	0001

	Cheque
	


Payment Voucher
No: 1003
Date: 31/1/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur



	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	
	TOTAL
	







…………………………………


	

	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	TOTAL
	



Payment Voucher
No: 1004
Date: 18/3/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur







	Cash
	

	Cheque
	200003



…………………………………


Payment Voucher
No: 1005
Date: 28/3/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur





	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	3
	
	

	
	TOTAL
	





	Cash
	0002

	Cheque
	


…………………………………


Payment Voucher
No: 1006
Date: 18/5/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur





	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	
	TOTAL
	





	Cash
	

	Cheque
	200004


…………………………………




Payment Voucher
No: 1007
Date: 31/5/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur





	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	3
	
	

	
	TOTAL
	





	Cash
	0003

	Cheque
	


…………………………………


Payment Voucher
No: 1008
Date: 10/8/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur





	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	
	TOTAL
	





	Cash
	

	Cheque
	200005


…………………………………



	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	3
	
	

	
	TOTAL
	


Payment Voucher
No: 1009
Date: 31/8/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur







	Cash
	

	Cheque
	0004



…………………………………




	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	
	TOTAL
	


	Cash
	

	Cheque
	200006


Payment Voucher
No: 1010
Date: 25/10/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur







…………………………………



Payment Voucher
No: 1011
Date: 15/12/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur




	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	TOTAL
	



	
	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	2
	
	

	3
	
	

	
	TOTAL
	


	Cash
	

	Cheque
	200007


	Cash
	

	Cheque
	200008




…………………………………




Payment Voucher
No: 1012
Date: 31/12/2016
IT TECH SDN BHD (746478 S)
Lot 122 Jalan Batu 5, KL Integrated Industrial Park
52200 Segambut Kuala Lumpur







…………………………………




	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	
	

	
	TOTAL
	


To: AZRIN FONE SDN BHD
Receipt No: 1002
Date: 21/3/2016
Official Receipt
Official Receipt
Receipt No: 1001
Date: 15/1/2016
…………………………………
To: AZRIN FONE SDN BHD







	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	
	

	
	TOTAL
	


…………………………………












To: AZRIN FONE SDN BHD
Receipt No: 1003
Date: 20/5/2016
Official Receipt



	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	
	

	
	TOTAL
	







…………………………………

To: AZRIN FONE SDN BHD
Receipt No: 1005
Date: 17/10/2016
Official Receipt
Official Receipt
Receipt No: 1004
Date: 9/8/2016
…………………………………
To: AZRIN FONE SDN BHD



	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	
	

	
	TOTAL
	


	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	
	

	
	TOTAL
	






…………………………………












To: AZRIN FONE SDN BHD
Receipt No: 1006
Date: 22/12/2016
Official Receipt



	NO
	DESCRIPTION
	AMOUNT

	1
	
	

	
	
	

	
	
	

	
	TOTAL
	






…………………………………

