Imagine that you are an accountant for NAZ AUTO SDN BHD.  Now you are responsible to prepare a full set of account for Year Ended 31 December 2016.DRAFT


1. First, set  the Financial Year Calendar as shown below:-
Financial Calendar: 1 January 2016 – 31 December 2016



2. Next, create Chart of Account. 
· Industry classification: General
· Type of business: General
· Additional chart of account:
Create additional Chart of Account as follows.
2100-000-01: Razak Auto
2200-100-00: CIMB Bank
3000-000-01: Azrel Auto Sdn Bhd




3. Bank setup
	Bank Name
	CIMB Bank Berhad

	Bank Short Name
	CIMB

	Branch
	KL

	Account No
	004355245834

	Linked Account ID
	2200-100-01



4. Next, please setup Terms (30 Days). 

5. Location Master Setup
Setup the following Location Master:
	Location Code 
Description
Tel No
Fax No 
Address
Postcode
City
Country
State
	R001
Rawang
03-3325 6887
03-3325 6888
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000
Rawang
Malaysia
Selangor




6. Set up your Opening Balance.
	Account Name
	Debit 
	Credit

	Owner's/Shareholder's capital
	
	1,500,000

	Retained Earnings
	156,000
	

	Motor Vehicle
	220,000
	

	Acc. Depreciation – Motor Vehicle
	
	66,000

	Office Equipment
	60,000
	

	Acc. Depreciation – Office Equipment
	
	9,000

	Bank
	1,102,938
	

	Cash in Hands
	33,574
	

	TOTAL
	1,572,512
	1,572,512



7. Supplier Setup
Setup the following Supplier:
	Supplier Code
Supplier Company No
Supplier Name
Company Address

GST Registration No
Date Verify
Linked A/P Account
	P001
465847 T
Azrel Auto Sdn Bhd
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur, Malaysia.
006783478239
Current date
3000-000-01



8. Setup the following Customer:
	Customer Code
Customer Company No
Customer Name
Address

GST Registration No
Linked AR Account
	R001
746378 S
Razak Auto Sdn Bhd
PT 12322 & 12323 Jalan Berlian 2 Industrial Park, Nilai, 71800, Nilai, Negeri Sembilan, 71800, Malaysia
006467674675
2100-000-01



	

	



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000


…………………………..
AZREL AUTO SDN BHD
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
AZREL AUTO SDN BHD (465847 T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

INVOICE NO: 13434
TAX INVOICE

DATE: 4/1/2016








…………………………..
AZREL AUTO SDN BHD
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
AZREL AUTO SDN BHD (465847T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

INVOICE NO: 13434
TAX INVOICE



DATE: 8/2/2016


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	AXIA 1.0
	10
	20,000
	200,000

	2
	ALZA 1.5 (S) A
	5
	45,000
	225,000

	3
	MYVI ADVANCE (1.5)
	5
	40,000
	200,000

	TOTAL EXCLUDED OF GST
	625,000

	GST (6%)
	37,500

	TOTAL INCLUSIVE OF GST
	662,500



	





…………………………..
AZREL AUTO SDN BHD
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
AZREL AUTO SDN BHD (465847T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

INVOICE NO: 13434
TAX INVOICE

	
	
	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	ALMERA
	5
	50,000
	250,000

	2
	GRAND LIVINA
	5
	70,000
	350,000

	3
	NAVARA
	3
	60,000
	180,000

	TOTAL EXCLUDED OF GST
	780,000

	GST (6%)
	46,800

	TOTAL INCLUSIVE OF GST
	826,800



DATE: 4/6/2016

…………………………..
AZREL AUTO SDN BHD
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
AZREL AUTO SDN BHD (465847T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

INVOICE NO: 13434
TAX INVOICE

DATE: 4/6/2016


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	VIOS
	5
	65,000
	325,000

	2
	CAMRY 2.0
	5
	125,000
	625,000

	3
	AVANZA
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	1,250,000

	GST (6%)
	75,000

	TOTAL INCLUSIVE OF GST
	1,325,800






	

  
…………………………..
AZREL AUTO SDN BHD
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
AZREL AUTO SDN BHD (465847T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

INVOICE NO: 13434
TAX INVOICE



DATE: 4/6/2016

	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	PICANTO
	5
	50,000
	250,000

	2
	CERATO
	5
	80,000
	400,000

	3
	RIO SEDAN
	3
	65,000
	195,000

	TOTAL EXCLUDED OF GST
	845,000

	GST (6%)
	50,700

	TOTAL INCLUSIVE OF GST
	895,700










…………………………..
AZREL AUTO SDN BHD
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
AZREL AUTO SDN BHD (465847T)
5-7, 3 1/2 Miles, Jalan Kelang Lama, 
Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 004324888357

INVOICE NO: 13434
TAX INVOICE

	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	ACCORD
	5
	110,000
	550,000

	2
	CITY
	5
	60,000
	300,000

	3
	CIVIC
	3
	85,000
	255,000

	TOTAL EXCLUDED OF GST
	1,105,000

	GST (6%)
	66,300

	TOTAL INCLUSIVE OF GST
	1,171,300


DATE: 4/6/2016








INVOICE NO: 10500

FROM:
DATE: 4/1
NO
DESCRIPTION
QUANTITY
UNIT PRICE
(RM)
TOTAL
(RM)
1
IRIZ 1.3 
10
30,000
300,000
2
PREVE 1.6
5
50,000
250,000
3
EXORA BOLD 1.6
5
60,000
300,000
TOTAL EXCLUDED OF GST
850,000
GST (6%)
51,000
TOTAL INCLUSIVE OF GST
901,000
/2016

RAZAK AUTO SDN BHD (756757 A)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239

TAX INVOICE
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.

………………………………
NAZ AUTO SDN BHD
TO:



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000




	




INVOICE NO: 10500

FROM:
DATE: 4/1/2016

RAZAK AUTO SDN BHD (756757 A)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
…………………………
NAZ AUTO SDN BHD
TO:

	


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000








INVOICE NO: 10500

FROM:
DATE: 4/1/2016

RAZAK AUTO SDN BHD (756757 A)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
…………………………
NAZ AUTO SDN BHD
TO:

	



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000


	


INVOICE NO: 10500

FROM:
DATE: 4/1/2016

RAZAK AUTO SDN BHD (756757 A)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
…………………………
NAZ AUTO SDN BHD
TO:



	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000








INVOICE NO: 10500

FROM:
DATE: 4/1/2016

RAZAK AUTO SDN BHD (756757 A)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
…………………………
NAZ AUTO SDN BHD
TO:

	


	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000









INVOICE NO: 10500

FROM:
DATE: 4/1/2016

RAZAK AUTO SDN BHD (756757 A)
5-7, 3 1/2 Miles, Jalan Kelang Lama, Kampung Pasir, 58000 Kuala Lumpur.
03-6236767
03-6236777
GST NO: 006783478239
TAX INVOICE
NAZ AUTO SDN BHD (454535 T)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.
…………………………
NAZ AUTO SDN BHD
TO:




	NO
	DESCRIPTION
	QUANTITY
	UNIT PRICE
(RM)
	TOTAL
(RM)

	1
	IRIZ 1.3 
	10
	30,000
	300,000

	2
	PREVE 1.6
	5
	50,000
	250,000

	3
	EXORA BOLD 1.6
	5
	60,000
	300,000

	TOTAL EXCLUDED OF GST
	850,000

	GST (6%)
	51,000

	TOTAL INCLUSIVE OF GST
	901,000









Payment Voucher
No: 1001
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	





	Cash
	

	Cheque
	


…………………………………
NAZ AUTO SDN BHD

				

Payment Voucher
No: 1002
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	





	Cash
	

	Cheque
	


…………………………………
NAZ AUTO SDN BHD


	
	Cash
	

	Cheque
	


Payment Voucher
No: 1003
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.



	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	







…………………………………
NAZ AUTO SDN BHD


	
[bookmark: _GoBack]


Payment Voucher
No: 1005
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	





	Cash
	

	Cheque
	



	Cash
	

	Cheque
	


…………………………………


	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	


Payment Voucher
No: 1006
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.





	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	




	Cash
	

	Cheque
	



…………………………………



…………………………………
Payment Voucher
No: 1006
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.



Payment Voucher
No: 1007
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	





	Cash
	

	Cheque
	


…………………………………



Payment Voucher
No: 1008
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	





	Cash
	

	Cheque
	


…………………………………



	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	


Payment Voucher
No: 1009
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.






	Cash
	

	Cheque
	




…………………………………




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	


	Cash
	

	Cheque
	


Payment Voucher
No: 1010
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.








…………………………………


Payment Voucher
No: 1011
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.




	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	



	
	NO
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	


	Cash
	

	Cheque
	


	Cash
	

	Cheque
	




…………………………………




Payment Voucher
No: 1012
Date:
IJRA MOBILE SDN BHD (948578 S)
Lot 88 Jalan Batu Arang, Rawang Integrated Industrial Park
48000 Rawang, Selangor.







…………………………………


