SALIHIN

""" What is E-Salihin Portal

It.is for employee, manager and admin to perform
transactions.

provides a centralized and comprehensive employees
personal info such as department, family background,
leave, Medical Benefit, claims and Training.

monitors employees’ leave seamlessly and provides
user the flexibility to apply/approve leave and track
leave status in anytime, anywhere, and with any
device.

Easily access to employee’s medical information.

Employees have the ability to search and update their
own data with Employee Self-Service (ESS) kiosk.

’

SALIHIN

" What is E-Salihin Portal

It allows employee to:
Employee can manage to update personal data.
Employee can submit leave<—

Employee can submit OT, Medical & Miscellaneous
Claims. ' ——1

Employee can manage to update Training In- House
and External.

Allow employee to view all current and historical claim
records, Leave and Training at any time.

Allow employee to check balance entitlement (AL, MC,
Medical entitlement, Dental & Optical.
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SALIHIN

" What is E-Salihin Portal

It allows Manager to:

Manage and monitor subordinate leave
accordingly.

Access precise information about employees’
leave records anywhere instantaneously.

Manage and monitor subordinate OT and
Miscellaneous Claims.

Monitor subordinate training.

SALIHIN

" What is E-Salihin Portal

It allows Admin to:

Add company and employee

Manage and monitor employee particular
Manage and monitor employee leave

Tracks employees’ medical benefit entitlements
and expenses efficiently

Manage and monitor employee claim
captures all the employees’ expenses

Manage and monitor employee Training Record
and CPD Hour.
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SALIHIN

Thnk Ditorantty

SALIHIN
E-PORTAL

I Admin I

|_ : --E55-(Employee Self Sarvice) - II

I .- MSS (Manager Self Service} I

SALIHIN

Think DMerortly.

SALIHIN
E-PORTAL

ESS LOGIN

email

| password
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SALIHIN

Think D erenty

SALIHIN
E-PORTAL

MSS LOGIN

| email

password

SALIHIN

Thi DiWererity

SALIHIN
E-PORTAL

ADMIN LOGIN

| password
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SALIHIN

This Dty

ESS MAIN MENU

Dashboard

- Employee Particulars
Claim Management

- Leave Management
- Medical Benefit

-in House & External Training

- Medical Benefit Leave Management

Miscellaneaus Claim

- Security Management

Training Management
T Management - In House

- External

SALIHIN

Thek iMlfeeeatty,

MSS MAIN MENU

Dashboard

- Employee Particulars :
Claim Management
- Leave Management
] - Medical Benefit Leave Management
- Miscellaneous Claim
. = Miscellaneous Claim
- In House & External Training

- Security Management

Training Management

OT Management - In House

- External




SAI___IHIN

o, 5100y

ADMIN MAIN MENU

Dashboard

- Employee Center

Claim Management

« Benefit & Compensation

- Medical Benefit Leave Management

= Workforce Management

- Report Center - Miscellaneous Claim

- Secunty Management

Training Management
OT Management - {n House
- External

PROCESS FLOW CLAIM MANAGEMENT
ESS MAIN MENU

SALIHIN

ik DifFouptly,

Medical

3 Select
Benefit

Option

Miscellaneous
Claim

Select
Option

/Millage // Entertainment /
T

Fill Up & Attach
File

Optical /
Dental

Outpatient

Fill Up &
Attach File

Rejects —
Notified
employee

Petrol

Submit

Not
Approve

HR Checking /
Approval

Manager
Approval

Approve

DATA Will Update
at ESS, MSS &
Admin Page
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SALIHIN

PROCESS FLOW LEAVE MANAGEMENT
ESS MAIN MENU

Employes
Select
Optian

ubmn
Leave/Special

2
Cancel
Leave
Leave Request Save &
Transaction Submit

Leave request
Status

Fill Up &
Attach File
(MC)

X
SN
\¥‘°~1

Manager

HR Checking
Approval

/ Approval

Approve

DATA Will Update
at ESS, MSS &
Admin Page

Rejects —
Notified
employee

SALIHIN

Trini Dilterarty.

¥

PROCESS FLOW OT MANAGEMENT
ESS MAIN MENU

Employee
Select Option

OT request Save &
status Submit

Manager

HR Checking
Approval

/ Approval

Approve

DATA Will Update
at ESS, MSS &
Admin Page

Rejects ~
Notified
employee
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SALIHIN PROCESS FLOW TRAINING MANAGEMENT
meorenty ESS MAIN MENU
Employee
Select In - House
Option Key in
CPD POINT | Save & |
Submit
CPE r
Declaration DA;—:S:V!&" :jpmdia:t::;:SS
SALIHIN PROCESS FLOW LEAVE MANAGEMENT

MSS MAIN MENU

Supervisor Gets New Application
Login Request

Leave ) Rejects —
oot ——p Leave approve / rejects —_— Notified
. employee
Transaction

Check Leave
Status

b | DATA Will Update at ESS
MSS & Admin Page




SALIHIN

PROCESS FLOW OT MANAGEMENT
MSS MAIN MENU

Supervisor Log
in

View/reject/
approve

v

Rejects -
Notified
employee

OT request Save &
satus Submit

HR Checking
/ Approval

Approve

DATA Will Update
at ESS, MSS &
Admin Page

SALIHIN

Treek O:otantly

Admin
Log in

PROCESS FLOW OT MANAGEMENT
ADMIN MAIN MENU

Register ID manager
as a approver and to
create mss page

User
Management

Link Id Staff
with Id
Manager

Approver Management
{link ID employee and
ID Manager)

OT data file will appear
by company the file will
consist 3 months
backdated

OT Transaction

Save &
Submit

DATA Will Update at ESS
MSS & Admin Page
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SAL IHIN PROCESS FLOW LEAVE MANAGEMENT
SN ADMIN MAIN MENU

Admin
Log in

|

Gets New Application
Reguest

A
nm“:.: 1 | DATA Will Update at ESS
MSS & Admin Page

Add/delete/
Update
Employee
Leave

PIC

No pekerja
E-Status E-LEAVE

Nama
Ic
Alamat
No.tel hp
Email

10



